MUHOEPHAYKH POCCUA
OEJJEPAJIBHOEI' OCY JAPCTBEHHOEBIOZKETHOEOBPA3OBATEJ/IBHOEYUYPEXXKTEHUE
BBICHIEI'OOBPA30BAHUSA

«BOPOHEXCKHWM T'OCYJAPCTBEHHBII YHUBEPCUTET»
(®I'BOY BO «BI'Y»)

YTBEPK/IAIO

3asedyrouguii Kagheopoi ucmopuu u munonozuu
PYCCKOUL u 3apy0exycHoll 1umepamypol

A.A. Daycmos
16.06.2023

PABOYAS ITIPOTPAMMA YYEBHOM U CIUTIJIAHBI

b1.B.13 O0ecnieyenne COXpaAaHHOCTH, peCTABPALINH
Y KOHCEPBALlUM IOKYMEHTOB

Koo u naumenosanue ducuunﬂuﬁbz 6 coomeemcmeuu Cylle6HblM ni1aHom

1. Illudp n HauMeHOBaHHE HANIPABJIEHHUS MOATOTOBKH/CIENHATBLHOCTH:

51.03.06 «budauoTeYHO-MH(POPMALHOHHAS 1eSITEILHOCTH)

2. Ilpopuab noaroroBku/cnennanusanus: "budanoreuno-uHdpopmanuonHoe
odecrieyeHne COMUOKYJILTYPHOI AesiTeJJbHOCTH'"

3. KBanmudukanus (cTeneHb) BIMYCKHUKA:

bakanaBp 0M0JMOTEYHO-UH(POPMALMOHHON 1eATETbHOCTH

4. ®dopma o0yueHHsI: OUHAS

5. Kadenpa, oTBeuaromas 3a peaju3auuio JUCHUIIHHBI: Budanoreka

6. CocraButenu nporpammbl: JleneneBa ’Kanna AHaToJibeBHa, r1aBHblil 6ubmorpag 3Hb
BI'Y

(DPHUO, yuenas cmenens, yueHoe 38aHue)

7. PexomennoBana: HMC ¢unosioruueckoro pakyiabrera BI'Y, IIporokoa Ne§ ot
16.06.2023 r.

(HaumenoBanue peKkomMeHOyIowel CmpyKmypbl, 0ama, HomMep nPomoKod,

OMMemKU 0 NPOOSEHUU BHOCAMCSL BPYUHYIO)

8. Yuebnmpriii rox: _ 2026-2027 Cemectp(b1): 8




9. llesn 1 3a1a4u y4eOHOM TUCHUILIUHBI:

Henp usyyenus: pucuuminnbl «OdecnevyeHne COXpAHHOCTH, peCTaBpaALMU U
KOHCepPBAaLMU JOKYMEHTOB »:

1. 06y’1HTb TCOPCTHYCCKIM OCHOBAM OBMAZCHIA MCTOZAMI 1 TIDAKTHYCCKIMA HapsikamHoecesei COXPAHHOCTH JOKYMEHTOB  aPXIBHOTO [l]OHll& Poccniickoit
Denepann.

2. (opwrpoars yMeHis TIERSTS TOTYICHHBIE SHAHVIA 1 YMEHATO O0GCTIRYERVED COXDRHHOCTH, PRCTABpAIL I
KOHCEpBAIIMH JOKYMEHTOB.

3. Bocmmrars yBaKHTeIbHOE OTHOIICHE K BBIOAHHOMY HATDABTCHHIO, K TEXHHKEH TEXHOTOTHAN, MPHMCHACMBIM B APXHBHOM JETe.

Taxanw oBpasow, ensio ocsoerrs ncymmiksl (OBecresere CoXpaHHOCTIECTABPALLA 1 KORCEPBALIA OKYMEHTOB) ABIACTCA TEOPETHYECKOE OBIAZICHNE
METOZaMH 00ecrieuerHs COXpAHHOCTH IOKYMEHTOB apXiHoro (oria Poccrifcoiidenepati i MpHMEHEHHE STHX METOToB.

38}18‘1]/] H3YyYCHUA TUCHUIIJIUHDBI «O0ecneuenue COXPaHHOCTH, peCTaBpaliui U
KOHCEPpBAIlUA JOKYMEHTOB »:

Obyyatore:
(opmmpoBarie 3anwit 06 (0):
- OCHOBHBIX TORATHAY, FHCTIOTE3YENbIX B TDOLCCCE  H3yHeRHA JVCIIHTITE,
- HOpMATHBHO-METOTaeckoil 0asbl oBceredeHis COXPAHHOCTH JOKYMEHTOB,
- CrIeIHKH CO3TAHNA ONTHMATHHBIX Ye/0BHi XpaHermsiokyMerToBapxisHoro (orxa Poccuiicoil Qexeparim
- COBPEMCHHBIX METOTAX KORCGBAIIH H CCTABDALIIN JOKYMCHTOB,
- OCHOBHBIX TO7IOAeHIi! CO3TAHIA CTPAX0BOTO (JOHAA MOTb30BAKHAADXHBHbIMI JOKYMEHTAMH.
PasBuBaromue:
- COBMATh TCHYOOTO-TIETarOrveekie  YCAOBHS 1A PACKPBITHA HNBATYAToHbIX  cHocoOHoCTell cryferma;
- QKTHBIHPOBAT TOSHABATEMbHBI HHTEPEC K YHeOHO-ICCTeLoBATEMBCKON JeATEIBHOCTH B Tpoecce 00yHems;
- DA3BIIBTS HABbIKI Pa0OTHI CO CrIELHATbHON MHTepaTypoil;
PASBHTHE NCHEA - CAMOCTOATEIBHO HBY4ab CUCLHATSHYK) THTEPATYpY;
- OCYIECTBIM KOMIVICKTOBARH APANBOB PASITHYHBIX YPOBHEH JOKYMHTAME,
= TIDHNGHSTb CHCTeMy OOLIIX M CrIeli(UYCCKINX KPHTEPHES SKCTEpTIRbl LICHHOCTH JOKYMHTOB;
- CO3ABITb CICTEMY JUCTHOTO 1 HAVSHOCIDABOVHOTO  AIITADATA  ADKIBA;

- OPrAHI30BAT APXHB TEAMPHATHA (YHPEATCHIIA) HA OCHOBECOBPEMEHHOTO 3AKOHOTATETHCTBA i
METOH4ecKOi Oasbi;

~[1011b30BAThCA PAKTHYECKHMH HaBbIKAMH OCHOB DECTABPALIUH IOKYMEHTOBHA TOBPEAICHHBIX HOCHTCIIAX;
= COCTABIIATH TIPOCKTBI JIOKATbHBIX HODMATHBHO-METONMYCCKHX JIOKYMCHTOB B ApXIBE;

= TIOMb30BATECA MPUKTATHBIMH TDOrpAaMMAMH B 3aBHCHMOCTH 0T C(l)epbl JCATCTBHOCTH,



= HCI071b30BaTh I/IH(bOpMaHHOHHbIe CHCTCMBI B apXMBHOM JCIC;

- palotatb coBpeMenroil  oQHcHO  KoMMbloTepHO  TeXHHKOI,

- COYIaHNA, XpareHns, 00pa0OTKH JOKYMCHTOB apXiBa, 4 TAKKe X HCTOTS30BAHNS B HAVIHO-TICCIEN0BATEMLCKON 1 TPOQECCHOHATbHON JeATETbHOCTIL,
- TIDHMEHAT COBDEMEHHbIC HHQOPMALHOHHbIE TEXHOTONMH BIpoQeccHORATbHON JeATeTBHOCTH,

BocrmraremsHbie;

- BOCINTATH CAMOCTOFTENSHOCTD 1 OTBCTCTBCHHOCT 33 TIOPYYEHHOE IO,

= BOCIHTATh YMCHHC KUTb H paﬁ()TaTb B KOIICKTHBE,

- TIDHBHTS HKTEPEC CTYICHTOB K MHQOpMALMOKbN TexHonorusM, mpivenseMsiv B 1OV 1 apxiBroM zee;

- BOCITaTh OPEKHOE OTHOMEHHE K OOIECTBEHHOI COOCTBEHHOCTIL

10. Mecrto yueoHoii qucuuminnubl B cTpykType OOIlL: (610x Fl,6a306as unu éapuamusnas wacms, K
KOMOPOU OMHOCUMCS  OUCYUNIUHA, MPeO08aHUsI K 6XOOHbIM 3HAHUAM, YMEHUSAM U HABIKAM,
OUCYUNIUHbL, OJisl KOMOPBLIX OAHHAS OUCYUNIUHA ABIAeMCsl npeduecmayrouyell))

(I, K KOTOOMY OTHOCHTCA JVCHIMITIHA, TPEOOBAHHSA K BXOTHEIM 3HAHHSAM, YMEHHAM H KOMTTEHIAM, NVCHMITMHbL JUTA KOTODBIX [aHHAf JVICHMITVHA ABIAETCA
pe7mecTBytomeii)

B coomsercrsim ¢ OTOC BIIO yuebnas mcummmina «Obecnedere cOXpAHHOCTH, PECTABPAUMM H KOHCEPBAUWH JIOKYMEHTOB) OTHECEHa K BAPUATHBHOM
YacTH MPOQecCHOHATbHOTO KA (o0f3atenbhas muciummna). Obecrieuenne (3mueckoil COXPAHHOCTH JOKYMEHTOB — KOMTUIEKCHAS 3a7aua, 1 OHO 13 €e
HaMpaBMeHui — MpoQHIaKkTHKa CTaperns, Oopsda ¢ OWOMOTMYECKHME (akTOpaMH, OKA3HIBAMOMIAMHU HeOMArOMPUATHOE BOITEICTBHE HA JOKYMEHTE, 00ecTeveHe
OTHMATBHBIX. YCTIOBILH XPAHEHNS 1 PECTABPALIA JOKYMEHTOB.

Jiwemmmiza «OO¢crieuerHe COXPAHHOCTH, PECTABDAINH H KOHCEPBALMW JOKYMEHTOB) SBISTCA NMCUMILRON T0 BbOopy. B obmacti mproGperéHsix
CTYICHTAMI 3HAHIH, YNCHWITH HABBIKOB HACTAyeT MICIMMTAHAM (BHOMMOTEKOBEEHHE), (APXHBOBEICHIE),
«bbmioTeurBi oY

11. Mnanupyemble pe3yabTaThbl 00y4YeHHs MO TUCHHUIIMHE/MOTYJII0 (3HAHUS, YMEHHUsI, HABBIKH),
COOTHECEHHbIe ¢ IUIAHHPYeMbIMHM pe3yJbTaTaMH OCBOeHHMsI 00pa30BaTeIbHONl NPOrpamMMbl
(KoMIeTeHIIMSIMUA BHINNYCKHUKOB):

Komnerenmus [Inampyensie pesymstatsl 0yuerma
Kon HasBanue
IK-2 T'otoB k peanu3aiyu

TpUKIATHBIX 6I/I6HI/IOTCKOB6;C["I€CKI/IX, 6H6HHOFPH¢)OB€Z{‘ICCKHX 1 KHHTOBEIYECKUX
TEXHOJIOTHYECKUX IIPOLECCOB

O6uOIIMOTEeTHO-HH( OPMAITHOHHOU
JeSTENEHOCTH

I/ICCHCHOBHHI/Iﬁ, HUCII0JIb30BaTh METOABI, AACKBATHBIC LIEIH MCCICA0BAHUA




IK-2.1

Biianeer 3HaHUAMHU O HOMEHKJIATYpe
MH(pOPMAMOHHBIX 1 OMOIMOTEYHBIX
[IPOLIECCOB, CPEICTBAX U METO/IAX
X peann3alyi; TEXHOJIOTHH TTOMCKA
MH(pOpMAaNnK; TEOPUH U TEXHOIOTUH
(hopmupoBanusi, 00paboOTKH,
Kiaccu(uKayy JOKYMEHTHBIX
(bOHIIOB, DIIEKTPOHHBIX
MH(pOpMAaIMOHHBIX PECYPCOB,
CIIPaBOYHO-TIONCKOBOTO aMliapara;
COCTaBe, CTPYKTYpE, IIOMCKOBBIX
Bo3MokHOCTIX CITA
(TpaaJULMOHHBIX U DJIEKTPOHHBIX);
CTPYKTYp€ MH(OPMALUOHHOTI'O
[PBIHKA, COCTaBe, CTPYKTYPE,
3aKOHOMEPHOCTSIX (OPMHUPOBAHHUS U
MCITIOIb30BaHMST HH(OPMAIIMOHHBIX
[PECYPCOB; KJIaCCH(DUKAIUH,
HOMEHKJIaType, OIIEHKE KayecTBa 1
BO3MO)KHOCTSIX UCITOJIb30BAHHMS
OUOIOTEYHO-UH(OPMAIIMOHHBIX
MPOIYKTOB M YCIIYT, MPeJlaraeMbIX
Ha COBpEeMEHHOM MH(OPMAaIIOHHOM
BIHKE

cobupaet, 00pabaThBacT, aHATM3UPYET U 0000maeT HHHOPMAIIHIO O
MIPHOPHUTETHBIX HAMPABICHUAX PA3BUTHSA COLMOKYIBTYPHO C(Ephl i OTACTBHBIX
oTpacineil KyIbTyphl

YMmeer aHanM3WpoBaTh NPOOJEMBI M JIUHAMHUKY B OOJAcTH COXpPaHEHUS
KYJIBTYpPHOTO

HacJcaus

[K-2.2

Kiaccudunumpyer 6udbanoredno-
MH()OPMALIMOHHBIE TEXHOJIOTHH;
[POU3BOJUT BHIOOP CIIOCOOOB UX
[peann3anuy A1 PEIleHus HayqHbIX,
NPAKTUYECKUX U YIPABICHYECKUX
3a71a4; OCYIIECTBIISACT
KOMIUIEKTOBAaHHUE, yIeT, 00paboTKy,
[pa3MelleHe U XpaHEeHHEe
OUOIOTEeYHOr0 POH/IA, OPraHU3YET
[paGoTy C TOKYMEHTAMH Pa3INYHbIX
BUJIOB; OCYILIECTBIISET
OubIrorpaduuecKkuii MouCK,
oubnrorpadupoBanue 1
(hopMupOBaHHUE CIIPABOYHO-
[MOMCKOBOTO anmnapara OUOIHOTEKH
C LIETIBIO PACKPBITUS CONEePIKaHU
(hoHIa U ero NCIOIH30BAHUS;
[PUMEHSET TEXHOJIOTHU
(hopmupoBanus, 06pabOTKH,
KIacCU(HKAIINH, COXPAaHEHUS H
[peOCTaBIICHHUS TI0JIb30BATENIAM
[Pa3IIMYHBIX BUOB
MH(POPMAIIMOHHBIX PECYPCOB B
[pa3HBIX 00J1ACTSAX 3HAHUSA U
[PaKTHYECKOW e TEIbHOCTH

Breneer HaBblkaMy  TOMCKa MH(OPMAlMH; TEOPHH H
TEXHOJIOTHH (POPMUPOBAHUSA, 00paOOTKH, KIACCH()UKAUMK JOKYMEHTHBIX (DOHIOB,

CIIPaBOYHO-TIOUCKOBOI'0  allliapara, KH&CCPICI)HK&LII/II/I, HOMEHKIAType, OLEHKE KaueCTBa
u

BO3MOJKHOCTAX MCIOMb30BAHUA OMOMMOTEYHO-MH(OPMALIMOHHEIX TPOAYKTOB U YCIyT,
Tpe/iaragMblX Ha COBPEMEHHOM HH(OPMALMOHHOM pBIHKE

IK-2.3

Brnageer mpodeccrnoHambHOM
TepMHUHOIOTHEN B cepe
OUOIINOTETHO-UH( OPMAIIOHHBIX
TEXHOJIOTHIT; TEXHOJIOTHIECKUM
[TOJTXO/IOM K aHAJI3Y
mH(pOpManMoHHOH 1 OMOIMOTEedHOM
MesITeTbHOCTH; METOIaMU
CTPYKTYpUpPOBaHUS WHPOPMAIIAN B
>IIEKTPOHHBIX WH(OPMAIIMOHHBIX
[pecypcax (06a3ax TaHHBIX,
PIIEKTPOHHBIX KOJIICKIIHAX,
SIIEKTPOHHBIX OMOINOTEKAX,
caiiTax); TEXHOIOTUIECKUMU
TporieccaMu (POPMUPOBAHHUS
OTJeNbHBIX KOMITIOHEHTOB CITA
OMOIMOTEKH; TEXHOJIOTHEH

IIOJATOTOBKHW 1 IMPECAOCTABJICHHS

YMeeT ocymecTBIATh KOMILICKTOBaHHE, ydeT, 00paboTKy, pa3MeleHWE H XpaHEHNe
OubnmotedHoro (oHma, OpraHM30BaTh PabOTy € JOKYMEHTAMH DA3MHYHBIX BHJIOB;
ocymecTsnser Oubnmorpaguyeckuil MOUCK; TMPHMEHAET TEXHOIOTHH (OPMUPOBAHHS,

00paboTkH, KmaccH(HUKAIHW, COXPAaHEHHS JOKYMEHTOB
Ipumensiet Ha mpakTuke 3 EKTHBHBIE TEXHOJIOTHU
JIeTIONPOU3BOCTBA

Hcnone3yeT MeTo/Ibl MPOSKTUPOBAHHUS JIOKAJIbHOM
BHYTPHOUOINOTEUHOH JOKYMEHTALUH




MH(POPMAIIMOHHBIX MPOAYKTOB H
CIIYT pa3IMYHbIM KaTErOpHUsSIM
OJIL30BaTEICH

12. Oobem JAUCHHUIIIMHBI B 3a4Y€THBIX ezmnnuax/qac.(e €coOmeemcmeauU ¢ y4eOHbIM NAAHOM) —
4 | 144

®Dopma NPOMeKYTOYHON ATTECTALUM (3auem/sK3amer) 9K3aMCEH

13. Bunel yueOHO# paboThI

TpynoemkocTs
[lo cemectpav
Bitn yuebroil padors Beero P
No cemectpa No cemectpa .

Kowrakrean (aymrrophas) padora 40

B TON WCTE: TeKIyin 20

TIpaKTHYECKHE 20

KOHTDOJIbHBIE 36

nabopaTopHble

caMocToATeTbHat adota 68

Qopya mpomexyTouHOl  aTTecTaLyH 9K3eme

(3auem — 0 uac. [ sxzamen — uac.) H-4

Hroro: 144

13.1. Copnep:xanue THCHUNIHHBI

i Hanvenosamue paspena
T — Conepane pasjens MHCUHITHESL
1. Jleknun
1 T 1T 30000 Kypea. TIDCINCT 1 SA0TH Kypcd WUOCCHCICHAC COXAHHOCTE,
Ochostbie MoHATHA 1 DECTABDALIH 1 KOHCEBALIH JOKYMEHTOB).
TEPMUMHBI. [loRATe. «OKYMEHTY,
(QpXUBHBI TOKYMEHT»,




qlokyMert Apxigioro Qonta POy . Jamewn obecnevenia
COXDARHOCTH APXIBHBIX JOKYMEHTOB,

11 Paznen LYICTOpHA
Tokyweta. CaoifcTsa
HocHTe il 1 TekeTa.
1.2 Marepnansi s TichMa X XapakTepICTIka MATCPHATOB A4 MHCHNA. UCHOBHBIE
CBOHCTBA. (aKtopsl, BIAWMIE HA CTapevie Oyvari.
13 Cpezersa michMa. XapakTepicika cpeicTs MHCHYa.
14 Clapetic 10Ky NGHTO. TIORAHE (YTacaRHe TeKCTa). UCHOBRbE QKTODBI CTAPEHNA I
TIDHHB! DAS)YILCHIA TEKCTa.
15 TIEATeToNOCTs BAMTAAN T TRATCTGA0CTS BHMTIAT T JIKP PAH, Hayamo-
JKPT PAH B pemermm HCCICH0BATEISCHOT0 LEHTPA KOHCEPBALIN H PecTaBpaLi
To0TEN COXPAHHOCTIE TOKYNEHTOB 110 paspadore MpOBTEMS! CTapemia TOKYMEHTOB.
APUIBHBI I0KYMCHTOB. BHUMTAL 1 ero poms B pemesin mpodTeM — coxpaHHOCTH
APXVIBHBI  JIOKYMEHTOB,
IIpakTnueckoe 3ansaTne Nel [TpivercHHe METonoB BOCCTAHOBIGHHA TACLIKX TEKCTOB.
CamocTrosTenbHasA padoTa loaroroska coodemii Mo Tevan pasiena
PA3ACI Z. TICO0BTATY R ST T TOVIERTAN A[XWB08. TPCa0Bam ¥
Obecnesente coxparHocT APXHBOXPAHITHILAM.
TOKYNEHTOB B
TOCYapCTBEHHBIX
(MYRHIMATBHBIY) QPXHBAX.
21 TIDOTHBOMORAPHR _ERIIN. TOODYIOBRHA A TOKADHON 11 OXPAHRON _CHTHATIALIN.
Oxpansbiit pexi B SHatehHe THX OXPAHHBIX PERVNOB.
APXHBOXPAHILTHILAX.
55 TENITCPaTyPHO-BIKHOCTHEN XAFARTCPICTIRG  PCRNOB.  CAmTAPRO-THTGHTTECKIE
pesin. Coeronoif  pesiny. MEPOMPHSTIA B aKHBAY.
Cammapto-THrHeHHeCK I
PEKHM.
CaMmocTosiTeIbHAA padoTa. logrorosia coodeml mo Tevan pasgen
23 U00DPyA0BAHIT XAPARTCPICTIR CTCTTARC, FOTOPSC WOTYT OGTh
ApXHBOXPAHILTHLL, JCTRHOBTCHE! B XDAHHTHLAX A XBHCHHA ASHBX BIIOB
JOKyMEHTOB.
24 TTVEICHI ROKJNCHTOB B PATRORATERB TOPAOK PASWCICHTT JORJNCATOB B
XPAHHITHILLAX. xparmniax. - Pasvemenwe - Jokywetos  ofocoGeroro
XDAHCHHA, GOHTA TOT30BAHIHA N VHCTHBIX JOKYNCHTOB.
25, M paKkTHyecKoe 3ansTHe «Ne2 TlopazoK Hyepaiil TOMCLIGHIT apXiBa, CTelTakell, TOTOK.
Benenne  Tonorpadimecin  ykasarenei
26. TpaKTHYeCKoe 3aHATHE Ne3 nf)cemeﬂne RYBU (T OCyAAPCTECHRON _aPYIB_BOPORCACKON
00naCTI) ¢ TN O3HAKOMTCHWA  QYRKIIHORVDOBAHHA
ApXMBOXPAHUIAILIA.
CaMmocTosTeqbHAsA padoTa. logrorosia coodmenmif Mo Tevaw pasgena.
27, TpaKTHYecKoe 3ansTHE Nod T030p_ MPABOBON 1 FOPNATIBRO-NCTONCCRON_THTCparypu,
OTPAKAIOIEH BOMPOCH! KOPMATHBHBIX  EKINOB  XDaHCHNA
APXIBHBI  ZIOKYMCHTOB,
28, Tlposepka Ramrsns 1 Tlem 303040 TDOBCPKIE HATMWHA 1 COCTORHNA 1€, TOPALOK 1
COCTORHIA JIOKYMEHTOB. TGPHOTIHOCTD € TPOBETCHI.
20. KoHTpoubHast pabora UQOpNTCHIC akTa i JWcTa TDOBCPH HATWHA 1 COCTORIA
JIeII.
210 UpTaRIISAIIA POSBRA e IGPOMPHATIA 10 DesyMBTaran TpOBepkH HANTTR 1 COCTOMRIN
QOHapYReHHBIX TOKYMEHTOB, 7en. Topaiok CHATHS ¢ YWera JOKYNERTOB, He HAITCHHBIX B
XOTe MPOBEPK
211 BEWBTCATC JORYVCHTOB C TIOPTAOK PA0OTH 70 BBWBICATN0 JOKJNGHTOB ¢
TOBERTCHHBIMH  HOCHTENIAMI TIOBER JCHHBIMI  HOCHTETANY. ~ [[poBeehe  mpoepin
11 TEKCTOM. TEXHIIECKOTO COCTOAHHA NOKYNEATOB,
2.12. | IpakTuueckoe sanstne Ne5 TTPOBCICHITC PAODTEI 0 CAATHIO C y4eTa TOBPCAICHABIX
TOKYNEHTOB, BBIABCHKBIX B X07e TDOBSPRII TEXHIRCKOTO
COCTORHIA JIOKYMEHTOB.
213 TpakTiueckoe 3ansTHe Ne6 TlpoBe7ehe OLEHKH QIBIYECKOTO COCTORHIA JOKYMEHTOB.

Byksenno-ngposas  mexcamis W edexros.




2.14 BbIABTCHHE YHUKAIBHBIX
JOKYMCHTOB | 00000 TeHHBIX

JIOKYMCHTOB

110D4710K P0OTH 10 BHABTCHIIO VHHKATBHBX 1l 0000 LEHHBIX
Tokyventos,  Xepaxteprcrika  Peraverma Tocymaperseinoro

PECCTpa YHHKATBHBIX JOKYMCHTOB PO,

2.15 LO3AHHE  CTPAXOBOTO  (JOHTA
0000 IIEHHBIX JOKYMCHTOB |

(oA TMOMB30BAHH.

e COSTARIA CTAXOBOT0 QUAAA 1 (OANA TOMGSOBARIA,
Opramsamis pador 10 MHKPOHIBMIDOBARHID M

OUFQPOBAHIO  AOKYMEHTOB,

2.16 1IEpenada  CIpaxoBoro (oHza
Ha COCHATHHOE  XPAHCHHE.

THTOBON TeNHOTONTHCCRITPeTTAVCHT JTOTORTCHY
CTpaxoBBIX Komil Yuer m xpakemHe cTpaxoBbiX Komii W (onta

T107T630BAHHA.

217 UIDAXOBAHHE JOKYMCHTOB 1
OCHOBBI X JCHEKHOM OICHKH,

KaKHE  JOKYMCHTB  TIONICHKAT CTPAXOBAKHI. - TIOPATOK
0¢0pMJIeHHﬂ PC3YIbTaTOB CTanOBOﬁ OICHKH JI0KYMCHTOB

Apxusroro gonza PO,

2.18 IIpakTueckoe 3ansaTHENL7

(fop\nerie BPeNEHHOTO BbIB03A LOKYMEHTOB  APXIBHOTO
(horma PO 3a pybex.

CaMmocTosiTe1bHAsA padoTa

Bbmonvehne foMalHero 3afaHiis M0 TeMaM paszena.

2.19 UOECIEHCHHE  COXAHHOCTH
APXHBHBIX JOKYMEHTOB TIpH

‘{pCKBbI‘{aﬁHle CHTYaLHAX

TR OUCTOATCIECTSA OTROCTCH K SpCTBHaTS  CITyalion,
[I1aHbl KOHKDETHBIX  MepOMHATIIE  apXiBOB TIpH  YpeSBbivalinbX

CHTYallAX.

2.20 UCHOBbI KOHCEPBAIIH 1
DecTaBpanii - JOKYMEHTOB.

TERIN XDaHCHIA, CTAOMMALN, PeciaspaliA. Ll
pectagpaiiy, Hoseltume  paspadorin B oGmacTh TeXHimeckol

KOHCEPBALHH  JOKYMEHTOB.

221 IIpakTnyeckoe 3ansiTue Ne§.

TIDARTHCCKIN ONGT PAOOTH TOCY TApCTBCHNE AR08 10
COSIAHINO CTDRXOB0TO (hOHAA 0000 LCHHBIX JOKYMEHTOB,
Qonma mons3osamia - pectanpamin. (52 mpnepe KVBO

T'ABO)

2.22 IIpakTnyeckoe 3ansiTHEN?9

TIOCRTIRATE KYBU W OCYTACTGHHEI apXTE BOPORGRCRON
o0TacTiDy ¢ LTH0 O3KAKOMTEHNA PaCOTBl  CTemamcTa

APKIIBA 10 COMTGHAN CTPAXOBOTO (JORTA 060B0 HeHHbIX
JIOKYMEHTOB.

CamocTosnTeibHAsA padoTa

Bhmonnernie oMamHero 3afamis 1m0 TeMaM pasiena.

3 | : K31 () go R
[lpoBnewst  coxparmocTH
APXIBHBIX JOKYNEHTOB Ha

COBPEMCHHOM  STaflE.

UTPTRCHIC BOMPOCOB_ COXPANHOCTI APXVBHBIX JOKYNCHTOR B

COBPEMEHHOM pOCCHﬁCKOb[ SAKOHOZATENBCTBE.

3.1. IlpakTHyeckoe 3aHsiTHE AHAIH3 PAOOTHI B STOM HAMDABICHHH APXHBOXPAHHIHLY
Nel0. Boporerckoro kpag.
32 COCTORHIE MATCPHATEHO- IKTOpS, BUIOIIC HA COCTOMANC ODGCICTCHA CONDARAOCT

Texuiseckoll Ga3bl apinBibix
YUK TICHHI.

APXHBHBIX TOKYMEHTOB B COBPEMCHHBIX TOCYAADCTBEHHBIX H
MYHHIHTATBHBIX apXHBaX.

3.3 CamocrosiTesibHas pagoTa

Wek1yRapOTHbAT OMHT 10 OOGCHCYCHIN  COXDRHHOCTH
JOKyMEHTOB.

CaMocTosnTebHAsA padoTa

Bhmonnerie oMAIHero 3aTaHKA 10 TeMaM pasiena.

13.2. Tembl (pa3aesibl) TMCHUILIMHBI U BU/AbI 3aHATHH

Ne Buget sasmii- (vacos)
o/ | Hunexosasie pasgena '
CamocrosTenbHas
CHHIS Jlexummn [Ipaktudeckue JlabopartopHsie Beero
1 pabota
TR T SAT Ry,
1 | Ocxossie nomsmus 2

TCPMUHBI.




Matepnanst s micia
1 KX CBOICTBA,

Cpencrsa mcha.

Crapesne JIOKYMEHTOB.

ACITCIBHOUTD

BHIHIAT 1 JIKP]L PAH
B PELICHHH HpO(S.UCM
COXPaHHOCTH  APXHMBHBIX
JIOKYMCHTOB.

VUCCIICHCHNC
COXPAHHOCTH
TOKYMEHTOB B
TOCYapCTBEHHbBIX
(MyHHUIUMATBHBIX )

apXUBAX.

TIPOTABOITOKAPHEIT
peki. OXpaHHBL

PEKIM B

APXHBOXPAHHIAIIAX.

TEMITEpaTypHO-
BIAKHOCTHBI PEXHM.

Caerosoil - peiM.
Cannapro-

THTHEHIeCKIi DERKIM.

O0opynoBaHue
APXHBOXDAHIIIHILL

10

Pa3MCIICHIC
TOKYNEHTOB B

XPAHILTHILLAX.

11

lposepka Hamisns o
COCTORHAA JOKYMEHTOB.

12

UPTARSAMIA PO3BICKA

He 00HApYKEHHBIX
JOKYMEHTOB.

13

BHIABICHHC TOKYMCHTOB
C TOBPEIKICHHBIMHU

HOCHTETAMH 1 TEKCTOM.

14

BHARTEATE JAVRATGHEIR
TORYMeHTOB 1 0c0f0

[CHHBIX IOKYMEHTOB

15

CUSTARTE CTPax0Boro
Qonma 0cofo TeHHBNX

TORYMEHTOB 1l QOHTA
TIOE30BAHIIA,

16

TIePeTa% CTpaxoBoro
(ORI K CTCIVATHOE

XpaHEHHe.

17

CTpaxoBanmc
TOKYMEHTOB i OCHOBBI X

JEHERHOH OLEHKA.

18

UOCCITEICHIT
CONDAHHOCTH apKVTBHBIX

JOKYMEHTOB [IPH
‘ipeSBH‘iaﬁHHX
CUTYalusAx

19

UUHOBS KORCCpBaImT 1
pecTaBpaLuu

JIOKyMCHTOB.

20

Tlpobizewst coxparmocTi




APXHBHBIX J0KYMCHTOB Ha COBDEMEHHOM JTaIlC.

Cocrosnue
MarepuaibHO-

21 | 26 rexmmeckoi O

APXIBHB YUK TICHIH,

Hroro: 144

14. MeToanueckne yKka3anus J1JIsl 00y4alOmMXCcs 110 OCBOCHMIO IUCUMINIMHBI (pekomendayuu
00y4arWUMCsL 10 0C60EHUI0 OUCYUNIUHBL: pADOMA C KOHCHEKMAaMU IeKYUll, NPe3eHMAaYUOHHLIM MAMePUaioM, BblNONHEHUE
NPAKMU4ecKux 3a0anuil, mecmos, 3a0aHull mekyweu ammecmayuy u m. o.)

Crynenmsl o0f3anbl mpopadoTath yueOHBIH Marepual 1O KOHCMEKTaM JEKIH, H3Y4WTb MHHUMYM HCTOYHMKOB 1 NHTEPATYPbl IO TEME, COCTABUTH KOHCEKTHI TPBONCTOYHNKOB,
yueOHOii 1 CUeMaTbHOI MATEPATYpH, HCTOTH3YS WBYSCHHE MpABOBON W HOPMATHBHO-METOMMYECKOI IMTEPaTypHl, oTpakaiomedi mpodewsi coxpanHocti apxubhbix nokymentos (Paszen I;Pasaen 2; Pasmen
J)

pestisecie  0RATHS TDOBOIMCA B COTBETCTBIN C  KATGHIADHO-TENATINECKIN  IGHON.

Kazas rpynma roToBHT MPE3EHTALIO 110 TeMe CeMHHAPCKOro 3aHATiA. CTY/IEHTH! CAMOCTOSTENIbHO OUEHNBAIOT BBICTYIIGHNE Kaknof rpynmsl. 114 MOATOTOBKH MpE3eTAuiN mpeayeMotpero 1
Y. aymumopHoil Harpy3Ki (npakTeckie 3amsmha) W 4w caMocrostembhoil PaboTHl B KOMUBOTEHOM Kiacce C HCTOMHHMKaMi MHQopMaumi (B0 BHeydeOHoe Bpens). [lororoska mpesehTaiy mpeinonaraer
AKTYATIBANO COOPMIPOBAHKBIX SHAHMI 1 YMEHWH, OOpallehWe K PAIAYHBM HCTOUHWKGM  MHQOPMALNN, CAMOCTOSTETbHOG TOMYYeHHE HOBIX 3HAHMl W yMeHuii Mo Jamnoii Teme. [lomck peimerns
BBITOTHACTCA CAMOCTOSTENbHO, TIO Mepe HeoOXOTMMOCTH KOHCYIBTHDYACH ¢ MpenofasateneM. B samyre mpeseHTauyii JOTKHbI NPHHAT YHACTHE BCE CTYACHTH.
[lozroTosKa BbICTyMeCHNiT Ka MPAKTHYECKIX 3AHATHAX ABAACTCA OTHON W3 BAKHBIX COCTABAMOLNX caMoctostenshofl paborsl CTyMeHTH! ToroBar ofcTofTenbhbie coodiens Mo Hauonee BAXHbIM U AKTYambHBIM
MpoGAEMaM Tebl. BBICTYIICHNA KeTaTebHO COMPOBOKIAT HATIATHBIN MATCPUATOM HTH KOMIbIOTEPHIMH MPC3CHTAUNAMH. B OOCYXIeHI M0KNa%0B MPHKHMACT YUacTve BCA TYIMA, TOSTOMY KaATbHl CTYHCHT

JIOTKCH ObITH TOATOTOBICH K Y4aCTHIO B TEMATHYECKHX JUCKYCCHAX.

Joknag - 310 cepbe3tad, XoTs 1 HeOOMbIAg 10 00bEMY Kaydras padora cTyieHTa. Bee mpeinoxeHHbie TeMbl J0KIA10B KOCAT TpOONEMHEL 1 JHCKyCCHOHHb Xapaktep. [lostovy B xote pafors!
Han Tevoil JOKTAZWIKY MPCICTONT 13GPaTh CBOf MyTh B JNCKYTUPYeMBIX BOTPOCAY, JATh CBOM OLCHKH, OMHDACh Ha 3HaHHE HCTOYHHKOB  crewansioil mmeparypel. B mpouecce paborsl HAX ZOKTAZOM HEOOXOMHMO yMETb

TIO7B30BATECA CTIPABOYHOI H HAYHHOH TuTepaTypoif, uMelowelics Ha Kagempax W B OHOMmoTexax, mo Mepe HeoOXOTHMOCTH Cremyer 0OpAIIATbCA 32 KOHCYIBTALMAMH K MEMOJABATENIO.

Pabora Haj ToKk7TanoM BiTiouaet B oA CleAyiomie STamsi: 1) osakoMTenne ¢ TeMoit o CipaBoukoii 1t yueGHoit miTepaType; 2) H3yueHHe HCTOYHIKOB, HayGHON W CrpaBOHOH MTepatypsL, 3) cocrapnentie

IT3Hg; 4) HATVICAHME KOHCIGKTA TeKCTa; 5) MOATOTOBKA HATMATHOTO MATCpHATA.
OmiH 13 BB cavocToATesHOi padorsl: MoroToBka pedepara. Pedepar mpexcraaser coboii pesymSTaT H3ydeHHs HCTOMHHKOB H WTEPATYPBI TI0 OTHON 13 TIDOGTEM HHQOPMATH3ALIH APXHBHOTO ZMa.

15. IlepeyeHb OCHOBHOIi M I0NIOJHUTEILHOM JIUTEPATYPHI, PECYPCOB UHTEPHET, HEOOXOIMMBIX

JIJI1 OCBOCHU A JUCHUILIIUHBI (cnucok numepamypul opopmasemest ¢ coomsememeuu ¢ mpebosanusimu I OCT u
uUcnonb3yemcs 0oulas CKBO3HAs Hymepayus 015 8cex U008 UCTHOYHUKOS)
Buauane ykaszvieaiomes IbC, c komopeimu umeromes 002osopa y BI'Y, samem omkpwimbie s1ekmponno- obpazoeamenbHule pecypcbl



a) OCHOBHAfl JIUTEpATypa:

No /mm

Hcrounnxk

1

TOCT 7482002 CHBML  Koncepsawns jokywenron. Ochosdble TepwiHBl 1 OMETeTeNs.

TOUL 1 33.0U9-£VUS. ETMHBIM FOCCHHCKMH CTPAXOBOH (DOH MOKYMCHTAIMH. IIOPATOK CO37AHHA
CTpaxoBoro (bOHI_[a JOKYMCHTLHH, ABTAIONIGHHCA  HALHOHATHHbIM HAyqHbIM,  KYTBTYPHBIM 1

netopnsectnt macemien.  Jlara  maeerms 01012004,

TIPVRS NINRRYMBTYPS POCCHT 0T STUSZUI3 AT 920 TTpaBiTe OpvARMSaII— NpAvemme,

KOMIIGKTOBAHIS, Y41 1 HCTOTG30BHIA NOKYNGHTOB apxiiBioro domta PO u ppyrix
APXHBHBIX OKYNEHTOB B OPTAHAX TOCYIAPCTBEHHON BIACTH, OPTaHAX NECTHOTO
CaMOYIIpABTCHIA 1 OPTaRWGAliSY. 2

HCpC‘{CHb TCXHHYCCKHX  CPEACTB, PCKOMCHIYEMBIX [N OCHAICHHA TOCYIAPCTBEHHBIX apXHBOB [
BHIHJIAJL M., 2000.

Desonactocr GuOmiorek 1 GHOTHOTewHbX QOHA0B . mpakmideckoe mocodie T [coct. AB:
Jlmxomaro]. — Mocksa : Lentp mo Gesonackocrn kymstyphsix uenoctedi, 2001, - 99 .

TICHOBHbIE TEXHOTOTHSCCKITE TDOLECCHl PeCTABDALII JORYNCHTOB . Y9GORO¢ TIOCODNG [ 4T, 1
coct. CA. Jlobpycuma [u np.]. - Canxr-Tletepbypr © Poccuiickas HauoHanshas GnOmoteka,
2002. — 65 c.

TIDABITE_ OpTARMSRLIT NDaRCHIIY, ROMTICKIOBARNY, JEed 1 NCHONG30BMNA JORYNGHIOR
Apxigoro dosza PO 1 Ipyrix apuiBHbIX JOKYMEHTOB B TOCYADCTBEHHBIX I MYRHINTAToHBIX

apXiIBaX, My3esx 1 OWOMHoTeKax, opranmsauyax pocciiicoil Axatewmn rayk. No 19, or 6 wapra
2007 .

Tlpnsanos B.O. Obecnesere COXPAHHOCTII apUHBHBIX JOKYMEHTOB Ha
Merommueckoe mocoGue / Pocapxms. BHUHTALL - M., 2005. - 112 c.

OyvaxHoif ocHOBe:

Cronspo 10, H. Jloxymentebii pecype | yueOHoe NOCOOHE A4 CTYA. BbiCL. YueO. 3aBeleHri |
10. H. Cronspos. - Mocksa : Jlubepes, 2001, - 149 c.

10

CTOMAPOB 0. . S22 OVOTHOTCTHOT0 QORTA - JHeOH08 TIOCO0NE [ CTYTeHTOB BY30E,
obysaionprxes o cnemnanshocrn 071201 - Bubmioteyro-neQopMauHoRHa  JeATETHHOCTS.

Jucmummisa CIL.O.01 - "bubmioreursiit goun” | OH. Cronspos. — Mocksa : GANP-IIPECC :
I'pann, 2006. — 501 c.

11

Cronspos 1. H. Kak COXDAHHTb OHOTHOTCUHbIH (KX . CRKDCTH CTAPOrO KHHTOXDAHHTENS)
yaeb.-eron. mocobe / 10. H. Cromspos. - 2-¢ mn,, Jfopel. u jom. — Mocksa : Ma-so MIYKH,

2001. — 254 c.

12

XDaHchic 11 TCHOTG30BRHE QORT0B ETRIN W ICHABN ISTARAN - VCTONITCCRIE PeRONCHTAI
[ cocr. : 9. M. Mawenosa, I A. Mapymax ; pen. T. U. Kornaxosa. - Mocksa : Toc. 6-ka v, B. 1.

Jlennra, 1990. — 69 c.

13

JKCIEPTIRA COCTOSHEA 1 TACTOPTHSALIA OHOTHOTCYHBIX (JOHA0B . Y4COHOC MOCOOHS [ aBl.-
cocr. CA. Jobpycrma [n ap.). - Camkr-[lerepbypr © Poccmiickan Haunonatshas Gubmorexa,

2005. —32c.

0) J0TMOTHUTE/IBHAS JINTepaTypa:

Ne /i

Hcrounnxk

JAITa JOKYCHTOB 0T OHOTOBJGAIGHNA . NATCPIATHl BUGPOCCHTICROT0 O0JSARILET0 CCNHHARA
[ cocr. T Bemwosa ; mox pen. CA. Jlobpyenna. — Camkr-TlerepGypr : Poccriickas

HaionamsHas onomioreka, 2005, - 157 c.

TIOUMAHOB £ M. ATTAC TOBPCATEHUN OyMaTT, OUOKA, TRPeIictd ONOMHOTCURBIX 1 ApXHBHAIY
warepianos | E. M. Jlomvatosa, E.C. Beicrposa ; Poc. Han. 6-ka ; Qenep. uertp xorcepsamin

6ubm. Qomnos ; mox per. CA. Jlobpycumodl. - Camkr-llerepOypr : Poccriickas HamoHaTHas
oudmiorexa, 2011, — 105 c.

T iira B OHOTHOTERE BY3a:  CONDAHCHI, IBYHCHIE, Ty
[OnexTpoHHbIi PeCype] © MatepHansl MERTYHADOTHOTO,  HAYIHO-TIDAKTIYECKOTO  CEMIHADA

K TOTB30BATENH .




(Bopoesx, 28-29 oxtsops 2008 r.) / Bopomesk. roc. yH-, 30H. Hayd. -ka. — Onextpo. Tekcrossie fiaH. — Bopowex, 2008. - 1 anekrpon. ont. mwck (CD).

Penkie Qormel B Haysmi OnOmoreax shcwnx yueGmsix saseremuit. [pomewsi coxpammocti, myserms 1 nemomosenns B XX| sewe o Jloknans MexyHapomHoi

4 xoudepenti, 22-25 oktabps 2002 r. | Lenp. Gubmioreuto-nndopy. xowmecns; Hays.G-ka Mock. roc. yu-ra um. Jlowoocosa. - Mocksa, 2002 - 125 c.

Civorn 11 K. Onbir cOoprka caenernii o HCTopimt W TeXWiKe KWWTOMpenTeTHoro Xylokeersa ha Pycn, nmpemymecrsenro 8 no-Tlerponcroe spews, ¢ Xl-ro moXVIll-oe
TONETH
5 CTOTETHE

pmountensko | Texerst, Marepuanst, Chmikn [ cobpan i mpiviey. crabmun Tlasen Cnvonn, -

[CTI6. : OJIIT], 1903. — X1V, [2], 307, [6] c., 73 1.

B) MH()OPMAIIMOHHBIC YIEKTPOHHO-00PAa30BaTeJbHbIE Pecypchl:

HNuTepHer-pecypcebl

Ne i/ Pecypce
Otumamshsn —caim — Qefepamsioro  apxushoro arektersa.  URL: NACNIVESIUN  (pexiv

1 JOCTYMa -~ cBOBOTHb).

2. | Orpacnesoii moptan «Apxusbi Poccrmy: URL: rusarchives.u (pexm 1ocryma — cBoOOHBii).
JlocTyn K apxiBaM 10 cetii VHTeprer WED-ApXiB. URL. NOpIWED-archiv.IUMMGEX P (data

3. | oGpamerms 05.05.2016)

4. Apxusreie  Oymun. URL:  https://www.aiteh.ru/blog/about/ (ara obpamerns 05.05.2016).

BCEpOCCMMCKHH HaYYHO-HCCIETOBATETBCKIN  HHCTHTYT ~ JOKYNCHTOBGICHUA 1 ADXHBHOTO JETa

5. | (BHUUJAL) [Onexrponnsit pecype] / BHUMIAL - Onextpon, fan. - M., [2001].- Pexanm
noctyna; WWw.vniidad.fu, cBoGommeri. -3arm. ¢ kpaHa,

EDUURU [JTRKTPORHBI PCCypel. LIGHT FOMICTCHLTN [0 BONPOCAM J0KyMCHTALTORHOr0
6. | obecnesenns ympasnerns u apxusHoro Jeta. - Onexrpon, fam. - (M. cop. 2013 - Pexuy
nocryna: http://www.edou.ru/dou/. -3arn. ¢ skpana.

Apxusel benapyer [Jmextpomsin pecype] - Jmektpor, fan. - M., [2006-2UL3[- Pexam
nocryma: http:/farchives.gov.by/. csoGommbiit. -3arm. ¢ skpana.

Tocynapersermbn apxus Poccckor  Qenepamti |[JMEKTORHB pecypel: ImekTpos, o, -

[b.m., 2012). - Pexxum mocryma: http:// www.statearchive.ru/index.html. -3arm. ¢ sxpana.
FOCCHHCKI  TOCYTADCTBEHHBIN  aDXHB  HAYHHO-TEXRHYECKOR  TORYMEHTAINN | J7CKTDOHbIN

9. | pecype]. - Onexrpow, an. - [Baw], cop. 2002-2013. - Pewum noctyma: hitp://rgantd.ru/. -3arn. ¢
9KpaHa.
POCCHHCKIH  TOCYTAPCTBCHHbI  aPXHB  KitHOQOTOfokyMetToB: PTARQ/L [JMEKTPOHHBI ~ pecypc].

- OmekTpoH, 1aH. - [B.m., 2012]. - Pexum goctyma: http://www.rgakfd.ru/. -3arm. ¢ sxpana.
DOCTIOW [JTERTPORAEI PEcypel. B 0 I, TIOpTaT TOCBAIEH JTEKTpORHONY

11. | noxyventoobopory u cyemesiv orpacam]. -Dnextpon, fa. - [M.], cop. 2012. - Pexny
nocryna: http:/fwww. docflow.ru/. -3arn. ¢ skpana.
DOC-ORMNe [neKTpoHHbii pecypc]: HesaBuckMbli mopTall 0 COJ, - JWCKTPOH, fad. - ML,

cop. 2002-2012. - Pexum mocryma: http:/www.doc-onlineru/. -3arm. ¢ sxpana.
ROTRC [FTCKTDORMHT Ry, SAKOROTATCT:TRY, ROMMNCHTAPIT, FORCYIS A, CY COR

13, | npasmxa / 3A0 «Koxekey. - Onextpor.zan. - [M.], cop. 2012. - Pexan gocyna:
http://www.kodeks. net/. - 3arm. ¢ xpana.

14.| Hayaan snextponras OnGmiorexa. URL:  http:/felibrary.ru

15.| Vumsepenrerckas Gubmmoreka online. URL:http:/fwww.biblioclub.r/

16.| Poccriicas  rocynapersenras  Onomioreka.  URL:http:wwnwirslru/

10.

12.

17. IlepedeHb y4eOHO-METOANYECKOI0 00ecnedeH s A1 CAMOCTOATEIbHOM PadoThI (yuedHo-
MemoduttecxuepeKOMeHdauuu, I’lOCO6M}Z, 3a()almul<u, Memoz)uquKueyKasaHuﬂ NO 6bINOJIHEHUIO NPAKMUYECKUX
(koHmpoabHbIX) pabom u Op.)

B y‘Ie[SHOM IUIAHE  SHAYMTCIbHAA YaCTb  BPCMCHM OTBOZMTCA Ha  CaMOCTOATCIBHYH pa60Ty CTY/ICHTOB. 0 SHAYHT, 410 CTYZCHTEL C TOTHOR OTBETCTBCHHOCTBI) JOTAHB OTHOCHTECA K BBIIOTHEHHI
CAMOCTOATEMBHBIX KHJHHHﬁ, PCKOMEH/IOBAHHBIX  MPETIOIABATEICM. CamocrosTensHas paﬁora CTYJICHTOB  JOIKHA ~COOTBCTCTBOBATH fonee FHyﬁOKOMy YCBOCHHI0 H3y4acMOr0  Kypca, (bOpMI/l’pOBaTI: HABBIKH

HCCJIe)IOBﬂTeﬂbCKOI‘/'I pa60T1>1 it


http://archives.ru/
http://web-archiv.ru/index.php
http://www.aiteh.ru/blog/about/
http://www.vniidad.ru/
http://www.edou.ru/dou/
http://archives.gov.by/
http://www.statearchive.ru/index.html
http://rgantd.ru/
http://www.rgakfd.ru/
http://www/
http://www.doc-online.ru/
http://elibrary.ru/
http://www.biblioclub.ru/
http://www.biblioclub.ru/
http://www.biblioclub.ru/
http://www.rsl.ru/
http://www.rsl.ru/

ODHCHTHPOBATH CTYICHTOB Ha YMCHHC TDUMCHATH TEODCTHYCCKUC 3HAHMA Ha MPAKTHKE. CamoctoArensHag paﬁoTa JOTKHA HOCHTb  CHCTEMATHY €CKHi XapakTep. PC3}’H])T21T])I CAMOCTOATEIBHOI paﬁom
KOHTPOTHPYIOTCA MPCTIOABATEAEM H YHHTHIBAIOTCA TP NCKCECCHORHON aTTecTali o T TIPOBE/ICHHH HTOTOBOTO KOHTPOA (3](33M€Ha). (CamocTosTeTbHas pa60Ta CTyCHTOB BTI0UAET B ce0s KOHCYbTAIlHH
TPEMOABATENA  TIPH OATOTOBKC petbepamﬂ, d TAKKE CAMOCTOATCIBHYI0 paéory CTYICHTa C pecypcamit HHTCpHCTa, HH(I)OpMaHHOHHLIMH TPABOBBIMH ~ CHCTCMaMH, TOCEIIEHUC CTIELIMAMM3UPOBAHHBIX  BBICTABOK

1l KOHQEPEHINH, y9acte B paboTe KpYTIBIX CTOTOB H T.IL

TpeGoBaHusl K CTyIeHTaM B X0/1€ BHINOJIHEHHSI CAMOCTOSITEIbLHOI padoThI
Obysaiomyics fomken OBTh T0T0B K PeryIapHoil caNOCTORTRTbHOR 00pa30BATeTBHON TRATCTBHOCTIL & HMEHHO:
1. K OCBOGHINO HOBHIX TEXHOTOTHH, HOBBIX CHCTEM Sai
2. K CaMOCTOTTEIBHOMY TIQHWDOBAHIIO, MDOCKTHDOBAHIO 1 BHETDCHII HOBLIGCTE;
3. K CaMooGpasOBAHIO (CAMOCTOATETSHO H OXOTHO TPHOBETaTh HETOCTAIOLINE SHAHAS H3 PASHHACTOUHIKOB);
4.k pasmiTii ¥ GBS HCCTGTOBATETSCKINY YNEHHi (yNens BhisBeins npoGew, cOopa mHQopauyn, Halmionchus, MDOBETCHNA KCUEPIMCHTOB, AHATIA, MOCTpORHAR rimores, 0GoOmeHIis);
5. K PASBiTI CHCTEMHOTO  MBILITEHA,
6. | cOIHKe B0ET0  OGDBOBTCISHOTY PE3yTBIAIA
CamocTrosiTesibHAs pafoTa B paMKax Kypca npeanojiaraer cJeayoluil ajJropuT™ JAeiicTBuii:
1. Brivarensto TIDOCMOTPETD  3AMACH, CACTAHKIC Ha SAHATIHH,
2. Tpowrmars warepran o Tewe, ofcyxteewol Ha sanari, B yueGiee.
3. Thpowrmats JonoTimeTsHyl MIepaTypy 10 JekHON Tehe.
4. Brmommirs TIPCINOKCHHBIC  TIPEMOZABATENCM  MDAKTHYCCKHC YMPAKHCHIA,
5. Thposepims MpABITGHOCTS  BHTOTHEHNS MPOTIOKCHHBI IDaKHEHI,

©.  Bonomimy JONOTHATCTSHGE VIDAKHEHNS, KACGOLNCCA ACTKTOB, BSBHBAIOLUN SATPYINCHAE, i CBSPHTECT ¢ KTOUAMH (CTTJeT HCTOTS30BT JONOTHATETSHYIO THTGATYDY 1O TeMe,
COIEPALLYI0 B KOHLE KWL K YPAKHEHHAM).

7. Tipoanamiposars coi oG,

8. Tpir neobxomniocT 3Th BOTDOC TPRMOTABATETIO Ha 3aHATHIL

Ne i/m Uerounnxk
TOTROB A.B. APIBOBICATE, JWe0R0e TOCO0M [ BACIr0  TOQecCiORuToH0
1 obpasosans. M. Axamens, 2011 2Pedpukosa H.L Pyxosonctso mo jarsoctike

MHKpOOHOTOTIIECKIX  MOBPEAIeHIIT MavaTHikoB Hckycersa m kymTypsl. - M., 2008, 80 c.
Peopikosa 1.1 PyKOBOZCTBO 10 JWATHOCTHKE MIKDOOHOTOTHYECKIEX OBDKTCHIH

TaMATHUKOB Mckycersa H kymbtypel. — M., 2008. -80 c.

Tpsanos B.I1 Ofecrievenne coxparocrn apumsisix fokyvenros | BHUIJAL M., 200
Anexceea BB, JI. 11 Agaracsesa, k. M. byposa Apxuposesiehue: yueOruK. M. Axazemss,
2005

Xivieckas CTaOLINRA  BOOPACTBODINBIX TeKCTOB JOKYMEHTOB: Metod. mocobie T

BHUHMAL M., 2004,
lpHBﬂHUB B0 VHKpOKJIHMﬂT apXHBOXpﬂHHHHlH i COXpﬂHHOCTb L[OKyMeHTOB HA 0yMﬂ'lKHbIX

6 wocmtenax.  Bompocst apwmewoit kmmearonormm: Merommeckoe mocofme | BHIMJAL . -
M.,1986. -143 c.
Uchockiie TOMCLIGHI, BICTACMSIX 101 BElOMCTRCHHBIE 1IN TOCYJAPCTBEHHBE  XpRHTHL

7 MR (yRKINORAMSRBE apximbe cnykGe: Pexovernammn | BHUMTAL M, 2006
TIFTRTS SRR TPl POCCT 07— ST03.20T3 528 TIpwITy—OpTRTSaIIT T aReaT,

KOMTICKTOBIHIS, Y4€Ta 1 HCTOTS30BHMA JOKYMCHTOB apxiigioro dota PO n mpyrix
APXVIBHB JOKYNCHTOB B OPFAHAX TOCYRECTBCHRON BIACTH, OPFAHAX MECTHOTO

COMOYTIpABTCHIIA T OPTRVIRAIAY,




17. NndopmaunoHHbIe TEXHOJIOTHH, HCIIOJIb3yeMble sl peajn3anum y4eOHoil
AUCHUILIMHBI, BKJIIOYas NPOorpaMMHoe odecriedyeHre 1 MHGOPMAIMOHHO- CIPABOYHbIE
CUCTeMBbI (IPY HEOOXOAMMOCTH)

Hrhopwammonsie TexHonon BETo%aT B e

Merozs T - mpivenchne xowmbiorepos e foctyma K Mrepher-pecypead, HCTOTG3OBAHNG  ODYURIoWIiX MOTPANM C LETbiO DACLPEHNA MAQOPNALNOHHOTO MO7A, TOBBILICHHA CKOpOCTH
ofpaforsr 1 nepetawn MAgopway, oleciedehns yAobcTsa MpeoOpasoBams - CTPYKTYPHPOBAHNA WHQOpMALN 11 TpaRcQopMawmi ¢ b 3uanve. Meroxs IT HemoTG3yiOTCe Ha SaHATASY MO BORM JWCHHTIMAHAM
(9308010 1 BApHATHBHOTO WHKIOB B QOpME JMEKTDOHKBIX MPE3CHTAIIH, BIIeOMATEPHATOB, MPOCKTOB H T.1.

Ipn peamisatin mpoTpanybl JWCIANTHHBL HCTOTB3YIOTCA PSTHYHbIC HHQOPMAIVOHHBIE TEXHOTOTHH. B BpeMA JeKIMOHHBIX 3AHATHA HCTIOTB3yIOTCA YIEKTPOHHBIE TEGHTALNN ¢ WCTIOMb30BAHMEM
npoekTopa. Knacc, OCHALEHHBIH COBPEMEHHBIMH KOMTIbIOTEPAMH, TOTKMOYEHHBIMH K MHtepHery u oObemuHeHHBIMH B OOILylo BHYTPEHHION CeTh. [IeMOHCTPALMOHHBI JKpa, CBA3AHHBI C

KOMIBIOTEPOM  IPETIONABATENA.

Hpamllecm SaHATHA TIPOXOAAT B KOMIBIOTEDHOM KIacct C HCHOJb30BAHMEM —CIICLMATH3UPOBARHOTO MPOrPAMMHOT0 06€CHC‘{€HH}I, 0a3 JAHHBIX  H I/IHll]OpMaI.IHOHHLIX PECYpCOB, @ TaKKe

He00XOTHMOr0 TEXHIYECKOr0 00ecreyeHus.

18. MarepuanbHoO-TeXHHUYECKOE O0ecneyeHrue TUCHUNIHHBI:
(npu UCnoIL306aHUU 1AOOPAMOPHO20 0O0PYOOBAHUSL YKA3LIBANb NOJHBII NEepeueHb, NPpU DOILULOM KOIuvecmeae 000py0o8aHus.
MODJICHO 8bIHECTU OAHHBLU PA30e 8 NPULONCeHUE K pabouell npocpamme) = Haluyue yueOHo2o Kabunema,

- ofiopyzosarme yuelHoro kabmrera:
TOCA104HBIE NECTa 10 KOTIYCTBY CTYAGHTOB TpYINBL, pabotee Necto mpemofasarens;

TEXHIYECKHE CPENCTBA 06y‘{CHPIﬂZ

KOMIBIOTED C JHLCHSHOHHBIM  MPOTPAMMHBIM 06€CH€‘{CHPICM;

MYTLIMUMEOUANDOEKMOP.

19. ®oHa o11eHOYHBIX CPEICTB:

19.1. IlepeyeHb KOMIIETEHIMI € yKa3aHHeM 3TAaN0B GOpPMHPOBAHMS U
IUIAHUPYEMbIX Pe3yJbTATOB 00y4eHUs

Kon n Ilnanupyemeble pe3yJabTaThl 00y4eHHs JTanbl
coaepxaHue (nmoka3arteJiv JOCTHKEHUS 32JAHHOT 0 ¢opmupoBanus DOC*
KOMIICTCHIIUH YPOBHSI OCBOCHHSI KOMIICTCHIIUU KOMIICTCHUH (cpeactBa
(W14 ee YyacTH) nocpeacTsoM GopMHpPOBaHUS 3HAHUIA, (pa3aeJbl (TeMbl) OLIEHUBAHMUS)
YMEHHUii, HABBIKOB) AUCLHMILIMHBI WM
MOZYJISl M MX




HaNMEeHOBaHMe)

OIIK-1.3

OIIK-2.2

OIIK-3

OIIK-5

OIIK-5.3

3HaeT MCCIeN0BaTENbCKHE M IIPOEKTHBIE METOIBI B
npodeccuonanbHoit chepe; cobupaer, obpadarsiBaeT, aHATU3UPYET
1 06001maeT nHPOpPMALUIO O

MIPUOPUTETHBIX HANIPABJICHHUAX PA3BUTHS

COLHOKYJIbTYPHOM chepbl U OTAENbHBIX OTpacieil KyJIbTypbl

Jesremsrocrs BHUMIALm JKPJ PAH B
DGR TPOOTRM  CONDAHHOCTH  APUIBHBIX
JOKYMEHTOB.

lpromeere — sonsmie
Nel

Ymeer cobupaTb HE0OXOAMMYI0 HH(OPMALMIO U3
PATHYHBIX HHQOPMALUOHHBIX HCTOYHHKOB,

aHanmu3upyer M 0000maeT MONyuyeHHYH HH(OPMALHIO 1O
COBPEMCHHOMY JHTEpAaTypHOMY HpOLeCcCy

Odopmrerne
SRACHHOTO BHBOW JK)NGHTB ApuBkaro horza
PO 3 pybek.

Hpﬂth(‘{éCKOC SAHATHE
Ne7

YMeer pemarh CTaHIAPTHbIE 3ajaud NPo(ecCHOHATbHOM
JEsATeIbHOCTU Ha OCHOBE HH(OPMAIHOHHOI 1
OubnuorpauaecKkoi KyJabTypbl C IPUMEHEHHEM
HHQOPMALHOHHO-KOMMYHHKALHOHHEIX TEXHONOTHH U ¢
Y4€TOM OCHOBHBIX TPeOOBaHHMII HHPOPMALMOHHOI
6e30macHOCTH

Asais paGorst B SroNHATMBIRH!
apXHBOXpaKIINL Boporekckoro pes

I[pakTrueckoe 3aHsTHE
NelO

YMeer OpHeHTHpOBaThCs B NMPOOIEMATHKE COBPEMEHHOI
rocyxapctBeHHoi momutnkn Poccuiickoit @enepaunn B chepe
KyJIbTYPBbI

pakrusecknl onst pabot Tocy2apeTsesma
APYIBOB 10 COSNARIID CTYRXOBOTO OKTA
0c000LEHHBIX A0KYMEHTOB,

Q0810 TOTS30BAHNS 1 PRCTABIALIN. (K0
npumepe KYBO 'ABO)

ﬂ]}ﬂ'ﬂ(‘{éCKﬂC SAHATHE
Ne8

3HaeT npobaeMbl U IMHAMHKY B 00JIACTH COXPAHEHHS
KyJIbTYPHOTO HACIeHst

Ofecnesesne coxpesmocTi J0KyVeATos 8
I"OCy,’IapCTBCHHLIX
(MyHMHHHa]bHMX) ﬂpXHBﬂX,

CamocrosrensHaspadora

[IKBo-1.2

INKBo-1.3

IKBo-3.1

Vmeer popmymnupoBats npobnemy, 00bEKT U MPEAMET,

(S48 u 3agadu, TUIIOTE3Y TIPUKJIaJHBIX
OnOIMOTEKOBEUECKHUX, OubnmorpapoBeaIeCKUX u
KHHTOBEYECKHX HCCNEI0BAHHIH, HCIIONB30BATh METO/IBI,
aJIeKBaTHBIC L[EJTH HCCIST0BaHHI

Pek It Xpaewns, CTaGHIBALIA, pecTaBparis.
Lles pecrapan.

Hoseiwne paspabonin 3 ofmem

TCXHISCORON RORCEPBALII 1 ORYNCHTOB

CamocrosrensHaspadora

Cobupaer, aHaIM3UPYET, YHOPAAOYMBAET M TNPEACTABIIET

OIMITUPHUIECKYO uH(opMaIUIO B NPUKIIA/IHBIN
OMOIMOTEKOBETUECKHX

6ubmorpadoBeraecKux u KHHTOBETUECKUX

HCCICAOBAHUAX

Mexnywapousif onsit mo oBecnesehitio coxpanHoCTH
TOKYMEHTOB.

Pedepar

Brazeer 3HaHUAMA O HOMEHKJIATYpPe HH(OPMALHOHHBIX
1 OUOJIMOTEYHBIX MTPOLIECCOB, CPECTBAX M METO/IAX X
peanu3alny; TEXHOIOTHH MOMCKA WH(OPMALMH, TEOPHH H
TexHonornu GopmMupoBaHus, 00pabOTKH,
KIaccu(uKaIuy JOKyMEHTHBIX () OHIOB.

Tposezee padost mocRATIR ¢ T2 TOBPEKTCHABIX
0KYMGHTOB, BbI ABICHHIX B X01¢ MOBEPKI TENHHSRCHONY
COUTORHAAORNCHTOB.

IpakTuueckoe 3anatue NoS5

IKBo-3.2

[1KBo-3.3

[IKB-2.1

[IKB-2.2

Knaccnduuupyer  6ubmuoreuno-nHbopMalHOHHbIE
TEXHOJOTHH; pa3MelleHueHn XpaHeHue OnOmMoTedHoro (oH/a,
Oprasu3yer paboTy ¢ TOKYMEHTaMH pa3NIH4HBIX BUJIOB;
ocymecTBIseT OuOMHoTpaduIecKuii MOKCK,
6ubnHorpadupoBaHue U (OPMUPOBAHHE CIIPABOIHO-
MOMCKOBOTO armapara OMOIHOTEKHU C LENbI0 PACKPBITHS
coziepxkanus GOHAA H ero HCIONB30BAHMUS; TPUMEHSET
TEXHOJIOTHH (OPMUPOBAHHUS, 00pAOOTKH,

KITacCH(UKALHH, COXPAHSHHS H IIPEIOCTABICHHUS MOJB30BATENAM
pa3IMYHbIX BHIO0B MH(OPMALHOHHBIX PECYPCOB B Pa3HBIX
00J1acTAX 3HAHHUS M NPAKTHIECKOI

JeSATeTbHOCTH

Llenb cosgana crpaxosoro Qonta i donma
TIOTB30BAEHIA.

Oprammanms pagor 1o

MKDOQITSIPOBARIRD 1T OINQPOBIRIN JOKYNEHTOB.

Camocrosrenshaspadora

Bnageer mpodeccuonanbHO# TepMEHONOTHEH B cdepe
OnOIMOTEeYHO-MH(OPMALTUOHHBIX TEXHOJIOTH;
TEXHOJIOTHYECKUM MOJXOJ0M K aHaIN3y MH(POPMAIIHOHHOM]
¥ OMOJIMOTEYHOM NeATEILHOCTH;

Ofsep maposofl rmopyarmao- MeTomiecKodi
THTPATYPH,

oTpaKaRei! BOTPOCH HODMATHBHBIX PEKINOB XDAHEHIA
ADUIBHBILLOKYNEHTO.

Thmecroe — sammie
Ned

Brajeer moHATHIHHEIM anmapaToM JOKyMEHTaHOHHOTO
obecrieyeHus yIIpaBJIeHNS, TPUHIUIAMH
KJIacCH(pUKAIIN HOpraHu3aluu paboThI q
YIPaBJIEHYECKOH TOKYMEHTalueH

Tlopsnox nyvepaunit novemenit apxisa,
crenmakel, 010K,
Begemne tonorpagusecnny ikl

Thosmecre — samsmie
Ne2

[IpumenseT Ha mpakTHKE 3¢ GEKTUBHEIE TEXHOTOTHH

JCI0IPON3BOICTBA

(gopurete akTa i THCTa TPOBEPKE
HATHYIA

KonrponsHas padora




1 COCTORHHA JET.

* B rpade «©OC» B obs3aTenbHOM MOPAIKE TePeIHCTAIOTC OUEHOIHBIE CPEACTB TeKYWEH 1 MPOMEXKYTOUROI aTTecTami

19.2 Onucanne KpUTEPUEB U IIKAJIbI OLEHUBAHUS KOMIIETeHIUI (Pe3y/IbTAaTOB 00yueHus1) Npu
NMPOMEKYTOYHOI aTTecTaluu

Jlns ouervBans pe3ynbraTo odyuemns Ka dioavene nenomsywrcs ciedyiomne nokasaremt (3VHar ml9.l)

1. BIafene KymSTYpOf MMILTCHNS, CTOCOGHOCTIO HCTOTB30BATH OCHOBS QHMOCORCKIN 3hamiil WIAOPMPOBAHAS  MHDOBOSIPCHYECKIX  MOSHIH,
2. BIJEHNE CTOCOOHOCTSIO AHATHUDOBATS —CONMATGHO-3HA4HMBE TOOTENBI 1 mpoteccs
3. BIeHHe N HCTOTH0BAHNC OCHOBHBIX Merofos, criocolOB i CPOACTB TOTyYeHH, XaHEHNs, Tepepabori medopva
4. wiajenie HaBKAMA Pa0OTH C KOMMbIOTEOM KAk CRCTBOM  YTpaBleHis  miGopamiel;
5. Bnagemie CocoHOCTSIO K H3YSCHHIO W aHAH3Y OMOHOTeSHO-HQOpMALORHOIRTTETHOCTH, O.yNEWE HCTOTi308aTb HayuHbE NETOTsl cbopa it abpabor
IMITHPHYECKOH HHGOPMAIHIPH
HiecTeA0BaRHH  GHOTHOTEYRO-HHQOPMALHONHO JesTensHoCTY;
7. yNewic TDUMGHSTD HAVTHO-MCTONIICCROE  COMOBOKTEHNE B GMOmHOTeuHO-NHQOPMALIIORHOH MesTeToHOCTI,
8. yueHne TpINGHATS TepBIUASIC TPODCCCHORATSE HaBHKN PAGoTHl B 0Bacri OBeCTeUCHIA  CONDAHHOCTH JOKYNEHTOR
O. wmjenne amin 0 crocolax Qopuposars AOkyeHTHbe Qoww, Gashl Gk faublx, o0ccrmewnmamo WX OQQEKTHBHOE HCOM30BAHEC I COXDAHHOCT:
10. 3w HOPMATIBHO-MCTOTISCCKON TTCPATYS, OTPACTEBBX CTAHTADTOB, TPABIT W WHCTPYKIN, PCTTAMCHTHDYIOINX YCTOBAA XDGHCHIA TOKYNCHTOB Ha TPATALVOHHBIX i STCKTDOHHBX
HOCHTEIAX;
11, sume xompersn BiIoB. pador 10 OBecTescHIO CORPARAOCTIN JORYNCHTOR, DEATIBYENX B TOCYTADCTROHHS 1 BOTOMCTBCRAGIY  QpATRAY,
12, swamie TeOosai K pATIOHATHHOMY  PASVEIICHKD TOKYNCHTOR;
13, suuime OCHOBRIX Hayuhux 1 MCTONWOCKAX TEHTJOB 11 0GTACTel KORCCPBAUTN 1t POCTABDALII TORYNCHTOS,
4. yweiie OCyIECTaNS OpraisaTo TOMEIICHA APXHBOXPAHITIIIA B COOTRETCTBINE CTDCOOBAHHAM CTARTADTOB K YCTOBAAM XDAHEHHA TOKYMEHTOE;
TOTOrpAGHPOBAHHE XPAHHTHILA;
15, e OcymecTaTATs KOHTDOTS 3 COSDRHHOCTSO JOKYNGHTOB B MDOUCCCC X HCTOTS3OBAHNA 1 MDOBOTITD MDOBEKY HATHHA H COCTOSHIA JOKYMCHTOB apXima;
16. e OcymeCTRIATS KORTPOTs 33 QMAHKO-KIMIIGCKOR CONRHHOCTSHO JOKYMEHTOB,
17, yweimc Ha TpAKTIKE COMTEBATS, XDAHTH T YWITHIBATH JOKYMCHTSI CTPAXOBOTO ORI W ORI MOTG3OREHES,
18, wuacnnc OCHOBNBNI METOToNH  KOHCEDBAIITH 1 DECTABDAIIIH TOKYNCHTOR;
19, brongvie OCHOBHBM METOTeMI  APKITBHDOBARIA TOKYNCHTA.
Jlng ouehmsamms pe3ymTaTR OOYWeHNs Ha KAMEHE MCMOTG3yercs -GAuTbHA Wmata: (OTIHUHON,

«X0poImon,  (yAOBJETBOPHTENBHOY, (HEYHOBNCTBOPHTEIBHON.



CooTHOoIEHHE HOKa3aTeHeﬁ, KPHTEPUEB U IKAJbI OLCHUBAHUA

pe3yJIbTAaTOB 00y4eHUsl.

KpHTEpHH OUCHHBAHHS  KOMMETCHIH

YpoBeHb
COpMHpOBAH HOCTH

KOMIETeHIHi

Ilkana oweHok

l0TH0e ~ COOTBCTCTBNC  OTBETA  OOYWARWETOCA  BOEM  NEPCYHCICHHBN  KDHTRpUAN.
H]JO;]EMONCTprOBﬁNO SHAHHE COBPEMCHHBIX ){qu OPMALHORHBIX TEXHOHO[I{ﬁ, TIDHMEHACMBIX 17
COBEPLICHCTBOBAHMA pﬁﬁUTbI ApXHBA OpraHM3aLiL. Shartie TpEﬁUBﬁHHﬁ, TDEN BABIAENBX K
DALHOHATOHONY ~ PaSMCLICHHN  TOKYMEHTOB 1 HX

XPaHEHHIO, K 060py;] OBAHHK)  10KYMEHTOXPAHHHIL (apxnxoxpanuﬂum): Shanme CPOKOB. XpaHEHHA
JOKYNEHTOB. Shacr TEPEYCHD H COTEPKAHAE HOMATHBHBIX JOKYMEHTOB,

DETTANCHTHDYRWAY V4T | 0fecnesene CONPARHOCTH  TOKYMCHTOB B apuiBe. Shaer TIEpEaEHd,
COIEPRARNE W DOPAOK [)U)[)pM.'IEHM BHYTDCHAIN  VUCTHBIN  JOKYMCHTOB, &
T‘/lK)KC,I(!I\'YMCHTOBUﬁHTpﬂ.'HHOMHHOIOIOC)‘MPCTBCNNOTO)“[CH3)(21€T

TOCY1a PCTBEHHBE TpEﬁUBﬁHHX K ofecneseain COXPRHHOCTH  TOKYMEHTOB B apXiiBe [k 3maHmAM
I TIOMCILICHHIO apXiBa, K PEKHMY XDaHCHHA B T.4. TEMIEPATYPHO- BIAKHOCTHOMY

PEKIY, K PASVELICHID JOKYMHTOB B XDAHILTHLLE. Suger mpaina 1

METOT6I TIDOBEPKH HATHYAS I COCTOSHIA 1OKYMCHTOB B apibe. VeeT INBITbHO

IDHNGHATS  UAQODNALNORHME  TONHONOTH, IDINGARRMSR 114 COBCPUCHCTBOBAAEA  pafon
APNBY OPTABALN, VUGRT NDINGAATS TOTYRHS HOHIS HA IpATIRE, B

Tpocecce Paborsl ¢ JOKYMCHTAMH 10 OPTAHISGLIN HX XDRSEHEA Il MRIONPUKCHN O BHeliero
sosgelcran, VGET  ONADAKTEPUOBETS  CONCPAARHE HOPATIBHBX

TOKYNEHTOB, - PETTAMCHTHPYIOWIX Y4er i 00ccTesehie COXPARHOCTI JOKYMEHTOB B apxiae;
VAT OpHEHTHDOBATECA B0 BHYTPEHHHX VURTHBIX MOKNEHTAX apuiBa, a TAKAE B JOKYMHTIX

LCHTPATH30BAHHOTO Y4ETA B PASTHYHBIX APXHBAX] Vueer cocTanaTh

VHCTHBIE JOKYMCHTS B apxuse. YMeTb OXAAKTEpI30BaTH TOCYIAPCTREHHbE
Toeoane & ofecneseao CONBHOCTH JOKYMERTOS B apunse. Baazeer veromun
TCTOTSSOBIHNA COBDENGHHBIY  TeioTorii B apuuBiOM  Jere.  Biajeer  cosssi

TORATHAME,  TPANCHACMBMH B TEXHOMOTHYCCKHX  mpogeccax ofecneseng COXDAHHOCTH

APXHBHBX  JIOKYMCHTOB.

yposetb

Omauuno

onqalomuucx ST COBOKYMHOCTD NCTOT08 | COBPEMEHHBIX TCXHOTOTHA
COBCPLICHCTBOBAHIIA pﬂ60Tbl C ApXHBHBIMH JORYMCHTANH AXIBY OpraHu3aun

QCHOBE HCTOTS30B2HIA COBPENCHHLIX HHQOPMALIOHABIN Texkor o, 3aaet

Teonaens & opramanmn pafor 10 OBeCTeseHNO  CONPAROCTI  ADNIBHBIX

T0EPeHTO8.  HeloeTarowho  IDOIGNORCTDEDOBARO OHOHHC GcROBRNX  mpodew obcemesehnn
COXPRHHOCTH JOKYNCHTOB B APXIBAY, COBOKYTHOCTS TURLINOB 1f \GTOL0B OpTOAISALEN

JieTa 1 OCCIGSCHIN CONpRROCTI J0KyexToB B apuise 3 Pocemn n 3 pyfesou. Vueer
COBCPIICHUTBORAT pACOTY ¢ ADNUBKN JOKYNCHTENE

OFUEIALNN B0 OCHO  OCOOTSOBIENE  COBDCRBY  medopamnomx  Tevsononm  Vaeer
QPrAHIBOBATS TOOTPAQUPOBAENE  XpRHATIILZ; VMGCT OPRAHEOBATH KOHTPOTb 32 CONPARHOCTBIO
TOKYNGHTOB B HpOLECCe HX HCTOTS30B0HES 1 NPOBOTHTS TOBEPKY

BATIYEE N COCTOAEAA JOKYMCHTOD ADWIBY, ODFOBINRATS XORTDOS %0 QOG- NDMESGcsod
COMABHOCTS 0 ADNIBHBIX TOKYMCHTOB; OCCICHITS — CORpARAOTS

JORYHCHTOB B YOTOBAAY WeSBAAMNAN CAATUE, YUGRT COMOCTONIETSHO ODTARSORETS YT

1 ofeclewnne COMENOCTE JOKPETB B apuBe.  Bmmer  maskam
COBRPLICHCTBOBAHNA PAGOTSI ¢ apXIBHBINI JOKYNCHTAMI apuiea

OUHIILND HO OCHOBE ICIOTSI0RGHLS  COBPOMCHRBX  MBQOPOLIORRB  Texsomomi.

Brageer nossiau OpramUGALNE VT2 I OBCCTeSeHNA CONANAOCTI  JOKYMRNTOB B

apuise. OTBe H0 KORTQUIGHO-IDMGPUTET BASE ARGDIE e COOTRCTCTBeT 0740y

(myy) m Tepemmciomsy mowrened, o ofymemiicr meT TpBNBEEC 0T

Ha JOMOTHATEIHHE  BOTPOCH.

Jiuts
Ha

bazosbiu
YposeHb

Xopowo

Jlexonctpipyer HACTIMHLE TpaBITA PaOOTH ¢ ADXIBHBIMI
OPIRBINALIE;  OTPBIBOUEHbE SHAHI OCHOBHBIX KOHKPETHBIX BII0B
OfcomeseHND  COMORHOCTH JORYMGHTOB, RATIDYEM BI B TOCYAADCTBCEB 1 BOTOMCTBEEBX

APIBEX;  JCMOHCPHPYET SACTIFEbe SHOHEE 0 HOPMATIBHBIX

TOEPVENTAY, OTDACTBHY CTAEDAPIEY, DDIBETEN 1 ERCDVALNEY, RTIEMCHTIDYRIIEX YeoBS

YPOHCHIA JOKYMCHTOB HA TPATHLVMOHHBIY H MMCKTPOHEBIY HOCHTCIAX.

Jlomyexaer OmEK BOCHOBEBLY MORATHAX I TpMIHAX YWera I OBecIeScHnA CoXpEHOCTE

JOKVRHTOB B 9PNIBE; B IIRINTAY JSeTa 1 OBecTesehns COXPARHOCTE JOKYMGHTOB B apuiee; B

TTaIX 4612 JOKYNCHTOB B apue. Yacrramo

e T 4 T 9

BIGRT TCODTIRCKINE  OCHOBEME OecIeseans  CONAHHOCTIL

JIOKYMEHTAMH
pador

J0KYNEHT0B B

BlajeeT

o

Llopocoswviu
YpoGeHb

Yooeremsopu-
MENbHO




APXHBAX, ®pz’HM€HTﬁpH0 BIGIECT  OROBBMA  TCOPCTHSCCKIMH  SHAHMAME 0 NOpAIR
T n 00ecTesens CONPAHHOCTH  JOKYMCHTOB B apXHBe.

] ] UL L1 3 TICYyUUGIICINMBUPTT
IEPEUHCIHRHY  NOKOSATeNch. UOYWQwIuiics [ENOHCTPHDYET OTPHBOUHNE SHomg -
OCHOBHNY  KOBKDETHEY  B0108 abor o ofeeneseuo  CONDAHAOCTE 1 OKYMRHTOR menbHO

PEAmIBYEMEX B TOCYMADCTBEHHBX 0 BETOMCTBCHHBIX  apXuBaxi JEMOHCTHDYET
YACTHYHNC SHARHA O HODMATHBHBI  JOKYMCHTOX, OTPAcXeBbX CTaBJaprax, Hpasiiax o
HHCTPYKUHAX, PETTANCHTHDYRWAY YCIOBHA XPOHCHHA [OKYMCHTOB Hd TPATALHOHRBX 1

OJIEKTPOHHBIX  HOCHTEIAY, J0NYCKaET Ipyﬁb}f omifin (CHOBHBIX MORATHAX
TEPMHHAX Y4Ta B oecneseans CONPAHHOCTH  JOKYMCHTOB B apxiBe, B HpHHLANAX
yieTa o 00ecTesena COXPOHHOCTH  IOKYNCHTOB B ADNHBE, B TamaX Y4Ta JOKYMCHTOB

B apXHBe. He BIGJECT NIPABHIAMH  OpramH3aLlK pﬁﬁUTb] C JOKYNEHTANH  apXiba

OpraBH3aLiH, He  smameer TEOPETHYECKIME  OCHOBAMH ofecneseans CONPRHOCTH
JOKYNCHTOB B apXHBaX. He smateer Gasopsin TCOPETHYECKIME  SHARHAMA 0 TOpAIKE

T n 00ecneseng CONPAHHOCTH  JOKYMCHTOB B apXiBe.

19.3 TwunoBbie KOHTPOJIbHbIE 3aaHUsI UJIN WHbIE MATEPUAJIbI, HEOOXOAUMBIE JIUIsI OIIeHKH 3HAHWI, yMEHHH,
HABBIKOB M (WJIM) ONbITA JeSITEJbHOCTH, XapaKTepu3ywilHe 3Tanbl (OPMHPOBAHHS KOMIETEHIHH B
npoiecce 0CBOEHUs 00pPa30BaTeIbHOI MPOrPaMMBbI

1931 IlepeyeHb BONPOCOB K 3IK3aMEHY:

KO]—ITpOJ’[LHLIe BOIIPOCHI 1J1s1 l'lpOMe)KyTO‘lHOﬁ aTTeCTAllM1 IO UTOTraM OCBOCHU A TUCHUITIJIMHBI
«Obecnneuenue COXPAaHHOCTH, peCTaBpallui U KOHCEPBAIIUU IOKYMECHTOB»

1. Thpemeer n satewn kypea «OBecneseniie CONAHHOCTH, DECTABDALNN W KOHCEPBALNI OKYNEHTOB).
TloHATH (ZOKYMEHT», (apXiBHbL JOKYMHT), «IoKyMeT ApxupHoro domia PO» . 3anawit ofecriedenrs COXpAHHOCTH APXHBHBIX OKYMEHTOB.

2. Xapaktepuctika MaTepuato A micha. Xapaxtepucrika cpencts micova. OcOBHbE QaKTopsl, BINANUNE Ha Crapene Oywarm.
3. Tomsme wyracamne Tevctay. OCHOBHNG QMKTOPSI CTAPEHNA M TPHWHEBL DASPyLICHEA TekCra. [IpHMCHCHME METOLOB BOCCTAHOBTCHAA YTACLIY TEKCTOB

4. Jeremsrocrs BHIMTAL n JKPT PAH, Hayuso-Hccnenosamenscroro LCHTPa KOHOSPBAIINN 1 PeCTaBpaytn JokyMexTos no paspaborke mpodnewst crapenna tokymesros. BHIUTAN  ero
OTb B PEeHIN TDOGEM  COXPARHOCTH  apNIBHBIX JOKYMHTOB.

5. OBecreuche COXpRHHOCTH IOKYMCHTOB B TOCYIAPCTBCHBIX (Mymuunnansi) apxupax. TpeOosais & 3aHimM n roMewewnaM apxisos. TpeOoBasis K apiiBOXDaITILEM.
6. porvsonokapmsiit pexmt.  Oxpammsii pesu B apxusoxpammmnmex.  ODpyIosamis 108 TORADHOH H ONDAHRON CHTHATISALNN. 3HAYHHS 3THX OXDAHHBIY DERIINB
7. Tewneparypro-snaxoctanii periy. Coeroodl pewnt. Camwmapho-Turvemseeknil pexiy. Xapaxtepicruka pexiios. CanWTAPRO-TUTVCHHSCKIS  NEPOIPHATHA B apyIBaX,
8. Oopynosane apxuBOXDAHNTAL,. XepakTepucTiKa CeITaxelf, KOTOpbe MOTYT ONTS JCTAHOBTCHSI B XDAHHINLAX 114 XPAHCHWA DASHBIX BHIOB JOKYMEHTOB

9. Pasvermente JOKYMCHTOB B XpAHILUILAX. PaLsoRATbHbf MOPAIOK PasMEILEHHA AOKYNEHTOB B XDAHMTHILAX. PasuieIlehve JOKyMexToB 000COOTRHHOTO Xparewia, (OHIA MOTH30BAHAA U YYETHBIX
JI0KYMEHTOB.

10. TIpasosas 1 HOPNATHBHO-NETOIISCCKOH THTEPATYDS, OTPAKANOLIA BOTPOC HONATHBHBIX DEKHNOB XDAHCHNA ADXHBHBIX ~JOKYMEHTOB
11, Tlposepa Hammais i cocTORHYA A0KyMexroB. LIeavt 1 39304 MDOBEDKH RATHSIA 1 COCTOARNA 7eM, TOPRAOK M TEPHOTHYHOCTS € TPOBETCHI.
12, Oprassauis posbicka e OGHADYACHHBIX J0K)MeHTOB. Meponpietia o pesyavtara TpOBepKN Hamisid 1 coctommms fen. [lopsiok CHATAN ¢ YW1 JOKYMOHTOB, He HAWIGHHB B X0l MPOBEPKI.

13. Bumsreine JOKYMEHTOB € TIOBPEKTEHHBIMA HOCHTEIAMH 1 TEKCTOM. HOpMZ[OK pﬂ60TbI 10 BHIABICHIN JOKYMCHTOB C TOBDERTCHHBIMI HOCHTEIAMIL, Hposeﬂem{e TIDOBEPKH TEXHUYECKOTO
COCTOSTHAA JIOKYMEHTOB.



14, Brseeane yHnaTHbIX 10KYMERTOB 1 0000 neHbIX JokyMerToB. [lopstok paboTst o BEABTCRNH) HIKATHEIX i 0C000 IEHHBIX J0KYMeRTO. Xapaktepuctinka Pernanena
TocynapeTBEHHOr0 peectpa YHHKATHHBIX J0KyMerToB PO.

15, Cosmanme cTpatoBoro oz 0cod0 LEHHBIX JOKYMEHTOB 1 (OHT2 Momssopamms. Llemb cosmasma crpaxonoro owta 1 Qowma nmomssosams. Oprammamyis pabor m0. MIKpOGHTGMHDOBAHIO I
OUMQPOBAHHIO ZIOKYMEHTOB,

16.  Tepenava cTpaxoBoro Qorra Ha cremaTsHOG Xpakckuie, THTOBOM TeXHOTOTHYeCKI PETTAMCHT HATOTOBTEHNA CTPXOBBIX Komill, YUeT H XpaHeHHe CTDEXOBBIX KoM 1 (OHTA OTB30BAHKS,

17. Crpaxosae JokyMetop U ocromsl uX fenckhof ouemxn Kekwme fokywemtsl nomiewar crpaxosammi. [lopstok ofophmemis pesyibTaros cTpaxosoll OLSHKH IOKYMEHTOB ApXHBHOTO
donza P.. Odopwrerie BpeNerHoro BbiBo3a JokyMewtos Apxisaoro dorta PO 3a pybex.

18, Oecneserie COXDAHHOCTH ~ GPXHBHbIX  JOKYNEHTOB  MpH qpesﬁuqaﬁﬂmx CHTYIIAX, Kakie ofcrommensersa orsocarcs K‘lpCBBbI‘lﬂIFIHb]M CHTYQIHAM, [namn KORKCTHBIX MCpOHpHHTPIﬁ dApXHBOB MDH
‘Ipe3BbI‘laﬁHIﬂX CHTYaIlHAX,

20. OcxoBsl KOHCepBalmt 1 DecTaBpatli JokyMewtos. Pewiny xpanetns, crabummamns, pecraspawna. Lens pecraspaunn. Hoseffme paspaborin B ofacr Texmuseckoif Koncepsatn
JOKYNEHTOB.

21. HpOﬁJICMblC[]XpaHHOCTH ApXHBHBIX JOKYMCHTOB Ha COBPEMCHHOM STAIC. OTpa‘IKCHHC BOMPOCOB  COXPARHOCTH aPXHBHBIX JOKYMCHTOB B COBPEMCHHOM p0(}CP]ﬁCKOM 3AKOHOTATETBCTRE. AHATH3 pa60ﬂ>1 B 9TOM
HAMPABJICHAH apXMBOXPAHMITHIL Bopoae»cctcoro Kpa.

22. Coctoswie  atepramsho-Texmiveckoll  ashl  apuuBHbX yupexgerni.  Qaktoph, BWIAOUNE Ha COCTOSHHE OOGCTRSEHHE CONDAHHOCTH aDXUBHBIX [OKYMCHTOB B COBPRNGHHbIX
TOCYAAPCTBHHBIX 1 MYHIMMATSHBLY apxiBaX. Mexynapousii ombir no obecneserio COXpARROCTII JOKYMEHTOB.

19.3.2 TlepeueHb MPAKTHYECKUX 32TAHMIA

TEMbI TIPAKTHYECKHX 3AHATHI

Lempnap 1. McTopus JOKYMEHTA, CBOICTRA HOCHTEH
1. Mareparst 119 michMa i ux caoiictsa (namipyc, mepravert, Oyvara). OCHOBHBIe QakTopsi, BASIOIC HA CTapeve GyNAri: BHelHe (BIAKHOCT BOSIYXA, CBET, TeMIEpAType,
XHMICORHG QAKTODS,  HEMDABATOHOE ASMCLLHHE Jen K2 CTEIAAKAY, YACTOC HCTOMBOBANG  JOKYMEWTOB), BYTGHHMS (Cbipbe, TeXHOToTmiecki pewit mpomssodcrsa Oyvami i
HGTOTOBIEHIA J0KYMERTOB).
2. (pencrss MiChMA (CaKeie, WTG0TALTOBSE, WTBADHOBSE, GHIVIHOBS YEPHATA, WADIKOBAA MACTe).
3. Towsmie (yracamie Texeran. Merogsl BOCCTAHOBTCHNA YIACLIX TEKCTOB.
4. Jememsnocrs BHHUTAL TKPY PAH, Hayuso-iccrenoparemscioro wUewTps KOHcepsawin i pecraspauin fokyentos Poccafcxoi rocBubmorer 1 1. Hayuso-

HCCTEA0BATEMCITY 1
HAYSHOMETONIHECHIX. VpeA et 10 paspaboTke MpoOTeMSl CTapemha LOKYMEHTOB, COSARMI JOTTOBESHBIX BHAOB GyMamm

10 PRCTABDALIH, TEXHYECKO  KOHCEPBALII AOKYNCHTOB.

1. Tpebosana & movememna apxiss (paGowme wowHaTsl, wiraToesii an, xpawimie). OBopyfosskie 178 TOKAHOH 1 OKPAHHOH CHTHATISALNH, CPECTB
ToRapoTymenns. Cremiambioe 000pYIOBAHHE JTA XDAHCHNA JOKYMCHTOB.
2. TewneparypHo-BTKHOCTHSI, CRTOBOH 1 CARNTADHO-TUTHCHICCKIE DERUMBL XDOHCHIA [OKYMCHTOB A TDOTNINOHHHX 0

TEXHOTPOHHBIX HOCHTEINAX.



3. CamwTapHO-THIHCHISCCKe MEDODATAA B APKIC.

MuHap 3. Pazmenenn MEHTOB B XPAHWININAX. TonorpagpupoBanu
1. Pamionansieii TOpAIOK  paVLICHTIA TOKNCHTOB B XpARIINILG. Bacnerme omorpadmeckuny ykawrenell, Oophierme ApTskon Kopodok, cremnaeli
mKados.
2. Pwvemenie JOKYMHTOB 000COGTEHHOTO XpaHeHM, CTPXoBOr0 (JOH7a, QOHIA TOM0BAHNS, YUETHBIX ~JOKYMCHTOB.

MUHAD 4. HHE NOPSUTKA BRUIAYH H3 XPAHWIN

1. Tlemr Boyawn fen W3 XpaHvInIL,
2. Vuer JBIKeHHA OKYNCHTOB 1 TODSIOK BRIAWH 17 B SHTATHBT 301, paOtWie KOMHATS! COTYTHIKAM apiiBa, BO BICMCHHOS TOTG30BAHHC, HA BHCTABKYL 1A BGMGHHOTO BBIBO3A 30
pybes.
3. Copovosame Joxyvewton, Tpakcnoprupoka 1 YnaKoska Jen
4. Tipwaiwsl 0Tk B BN [N, CBASMHHBE C X QUSHKO-XUMENECKIN COCTOSHHEM N OOGCTRSCHIEN COXDARHOCTH.

MWH JIpoBepKa HAMHYNSA U TOAHUS H raou 17681 bICK.

1. Sutawn Tposepki Hamtung i COCTORHNE 7R, MepHOTIHOCTs e¢ mpoerenns. oparok
TIDOBCTEHNA TDOBEPKH  HATHMHA 1 COCTOAHNA Jen. OQOpMTCHME DE3yTSTanod TDOBEPKH Hamiwis W coctosmns fen. Vier ocodo WEHBIX OKYMGHTOB.
2. Meponpusis o possicky fen. Topanok ChEiS ¢ yuera e, He HAMTCHHBIX B X070 MPOBEpHL.

3. Bossreme JOKYMEHTOB C MOBPEAIEHHAMH HOCHTENA TEKCT, H()pﬂﬂ()l\’ CHATHA C YYETA MOBPEAMCHHBIX  JOKYMCHTOB.

1. Ouetka Qusiseckoro coctosns T0xyvenros. THmoBHe NeQEKTH TORJILIOHHSIA 1 STEKTPORNb HocuTerelt midopvaumt THroBaA HONEHKIATypa ZechexToB
JIOKYMCHTOB.

2. Octopibe Gronormseciuie BYCTITETH APXHBHGIX OKYNEHTOB,  OCODHHOCTH MUKDOKTINATA 4pXIBOB,  CHOCODCTBYIOMING TIODAKCHIIO OKYNGHTOB
GronordeCKIH BpeTHTENAM,

3. Mpodumasmiseekie MepompiaTis, crocofeTByiowe QUSIKO-XIMIIECKOR COXDARHOCTH JoKyMehToB, Opramiamis JewHQeKuin i NESUHCCKLIN apXHBHBIX

JOKYMEHTOB.

1. Coxpanetme Apxisroro dorta PO - MpHOPITETHOE HATpARTCHIE EATCTSHOCT TOCYADCTBCHHBIX 1 MYRIIATATHHbIX APXHBOB.

2. Cocrosme 0ecrcdchvs COXPARHOCTI APXIBHBI JOKYMEHTOB B MOCTCOBTCKit mepog, OBecriewehie CONDARHOCTI ROKYMEHTOB. TP HCHEHIT QOpB! X
COOCTBEHHOCTH.

3. Orpekchnc BOTPOCOB CONRHHOCTH APHBHNX JOKYMCHTOB B COBDEMCHHOM DOCCHITCKOM SAKOROTATCTBCTRC.

4. Cocrosiic VATGUATSHO - TeXHISCKOH G35l TOCYIADCTBCHEBIX pNIBOB HA COBDGMGHHON Ofame. Pemehie Bonpocon oxpamnofi 1 moaphoi Gesomachoct.



19.3.4 TecToBBIC 3a1aHNA

IIpumMeps! TecTOBBIX 3aaHU

1. Kax nasuipeccs cmemmansio o0opynoBaHHOg MOMeTIGHHE 1A Xpanems apxmpasy fokyvertos! o) Oduc. ©)
Katuner.
B) ApKUBOXpAHITHILE,
2. Kax HaspiBacTca CHCTEMA MepOMPHATIIL, BKTOUAOMAN PALHORATGHOS DA3EIICHHE JOKYNCHTOB, KOHTPONb 34 WX JBIKCHHEM 1 QieckiM coctosuien’ a)
(OpraHm3aipis XpaHEHHs JI0KYMEHTOB.0) ApXHBHPOBAHHE.
B) CicTeMaTiBai.
3. Kok mywepyorcs B apxusoxpamimnie Bee movemenns, crentaxu’ a) Ciesa Hampaso oT BXOT.
6) Cripasa Haneso or BXoja.B) He neer
SHAYCHIA.
4. Kaxoil jomkna Gbim mipua nonok ctennaxeli sapxupospamnmnme! a) He wenee 15 cm.
0) He menee 20 cm.p) He menee
25¢eM.
5. Kakoit fomksa Obmo mmpina mpoxono Mexay crenmakavn B apxusoxpamimime! a) He wenee 45 on. 0) He
metee 60 cm.8) He
MeHee 75 cM.
6. TIpi Kakoif TeMTepaType BOSTYNA B APNHBOXDAHITILLE MOTYT XPAHNTECA YIEKTDOHHBIE TOKYNEHTSI HA JCKOBGIX
rocrrensx? a) Ot +10 o +15 rpagycos C.
6) Or +8 0 +18 rpamycos C. 8) Ot +18 10
+25 papycos C.

7. Tlpw Kaxoit OTHOCHTEN:HOE BIAKHOCTH BOSIYXa B APXHBOXPHNTHILE MOTYT XpAHNTBCA NCKTPORHbIE OKYNCHTS! Ka [CKOBBIX HOCHTENAX!
a) 40-50.

0) 45-65 %.
B) 55-70.
8. Kuoe yerosie He #nseTcs ofmaTeTHsIM DK apWIBHOM XDAHCHIH STCKTDOHHBIX 10KyMewTos! a) Hamidie B apxise MPOTPAMMHO-TXHHYECKIX CPEACTB U1 XpAHCHHS,

KOMHAPOBAHAA |
BOCTIPOM3BEACHHA  SNEKTPOHHBIX  JOKYNEHTOB.

6) Ofecmeserme pexIMG  XDAHCHMA STCKTPOHHBIX JOKYNCHTOB, NCKTOWAKLETO VIDATY, VHWTOKCHWC T HCKERCHWC MAQOMALHK.
B) Hamrmme 3 wmare apxisa padormikos Tonsko 2o 40 ner. 9. Onpesemime cooTsercTayiot CTaHIAPT PACTDOCTDAHAIOLICA Ba IOKYMEHTH BHTOTHCHHNE HA OyNare, KOe, Mepramenre.

a) TOCT 1562-69 27



0) TOCT 7950-77

B) [OCT 7.50-2002

10. Tewneparypy i BIZKHOCTS BO3IYXa KORTDOTADYIOT H DETHCTDHDYAI,

4) EXE/THEBHO

0) 1-3 pasa B HeZeM0 B OTHO I TO Ke BPEMSB) OTMH a3 B MecAl

11, Jumis 0 NOMCUEHAT OCHALQIT CTEUNATHHBMI CPEICTRAMH Hd CTy%all BOSHHKHOBCHAS upessbuvailbblt cwryomwii mo .. a)
TOCT 12.1.004-91

0) I'OCT 12.1.014-84

8) TOCT 12.1.004

12. Hsrorosnenne Komii JOKYMEHTOB MeTOfaMit (JOTO-, MIKpO-, KCEPOKOMHPOBAHUS MPOHSBONATC ... a) He Goree omworo pasa 6) He
fonee Tpex pass) cKOTbKO

YIOHO

13. Coomseeire: ompenenetis

1. OBccrmedehie cOXPRHHOCTI JOKYMEHTOB TDOIECC BOCCTAHOBICHNY, BOSBDAILCHNA TeBORAYATeHOTO OOTHKA JOKYMEHTOB. OchoBHol  Uemblo e MBIAETCA  BOCCTAHOBICHNE
JOKYMEHT2  (TeQexTsl, TOMyueHHbIe B PE3yISTATe IKCITYATalli) H VAYHILICHHE €10 BHELIHETO Biia

2. Pecrappanms
OfecrieueHie CONDRRHOCTH JOKYMENTOB TIOCPGICTRON PEKINA XDHEHA, DECTaBDALI, CTAGHIISALIN 1 WGIOTOBTERNA Kommi,
3. Kouceppams

KOMIIGKS  MEpOMpHSTI 10 COMIANNIO OMTUMATHBIX YCIOBii, CODMIOTGHNND HODMATHBHBIX DEKINOB W HAVICKALEH Oranisaliil XDAHCHNA JOKYNCHTOB, HCKTIOYAI0WNX X VIDATY W
00ecTeyHBAIONIIX
TOIEPKAHAE X B JOTKHOM QUISECKOM COCTORHMN

14, Tepewcrire ocsopsse B crewiatsioft ofpadoriur Joxywenros Ha Gymanoli ocrose:a) 6)
B)
)
z)

15, Yno mpezcrasnser cofoit crpaxosoii ok JoKyweiros!
4) OTHOCEHHE TOKYNCHTOB K VHIKATHHBIM If 00060 LEHHBM OKYeHTAM 0) COBOKYITHOCTD CTAXOBBIX KOmEH JOKJMEHTOB B) COBOKYMHOCTb KOMiii
nokymentos AQ PO

16. Tepemcmme  moommposane  jeficrsmi wa  cywad  wpessowainx oy cormacko  TOCT7.30-2002( mpmnowern E),
17, Tepewicmire BiTsI pekmia XDEHCHTA JOKyMEHTOB &) 6)

B)

)

18, Jhiite omperencae TOHSTIO OPTAMAL  XDAHCHAS JOKYMCHTOB



Kputepun oneHnBanusi pe3yibTaTOB TeCTUPOBAHHS.

Tecrossle 3azars MeTSABIAROTCA CTYeRTY B MiCeRHOl dopie. Kaktoe Tecrooe 3aTarvie BRTOWCT BOPOC 1 TPIFICTSDS BADUHTA OTBTA, TOTGKO OBTH M3 KOTOPBIX TpABITBHBI
Tecr npextaractca cryjesy B
esamHoil Goput. CryJeHT A0ImkeH Hero 00BecTit Howep IpaBitbHoro oTseta. Kkt artecyesil veer paso MOiiTH TecT TONbKO O Pas. [MABHb! KpITEHeM OLCHUBARHA CIKT KOTHYCTBO IDABITGHBIX OTBCTOB Ha
BONOCH! TeCTOB. PesyIbTaTel TecrpOBaHIA 3ACMTHIBAOTCA, €CIH CTYICHT BITONHH npasinsko 30 1 Bbie
TIDOLEHTOB TeCTOBbIX SATaHAL. B cysae, eCIt CTICHT OTBETILN MDABIGHO A MEHBLLGS KOMMECTBO TECTOBGIX BONPOCOB, OH MOKET HPOfTH NOBTOpHOE TCTHpOBAHME. ECTH 1 I TIOBTOPHOM TeCTPOBAHII CTYIGHT 014

TIDaBHTbHBIX OTBETOB COCTABHT MCHEC Bl %, T0 Ha 3%CTC OH TOTYYACT JOMOTHHTCIBHBIC BOMPOCH MPEHOJABATENA N0 TEM TECTOBBIM 3ajaHHAM, Ha KOTODHIC OTBCTHN HCBEPHO.

19.3.4 [lepeveHnb 3aaHuii 119 KOHTPOJIbHBIX padoT

IMpakTUyeckue 3a1aHusl IJIs1 CAMOCTOSAATEIbHOI padoThl (KOHTPOJIbHAsI padoTa):

Paora BHMOTASETCS B B TCHNEHHOH CPRBHHTENSHON XaAKTepHCTIKH CaifTOB. apXVBHBIX ypeRiehu
[lnan paorsr

1) Boesctie (aueiie CeTeBbX TEXHOTOTHH B JCATCTSHOCTH aDKUBOB, GHATHS THTEPATYDSI MO TeMe).
2) Xepoxtepucria 44 caion apiBOB 1T OPrQHOB YIDABICHNA APXHBHBN ETOM:
3)  Hossama apwiise, apuBHOTO VPR Tehus, CraTye (Derepamshbi, mewTpamvhbil, odTacthol, MymWIMRATSHNE 1 D), aTpeC.
4) Hamwane caesenti o opramsau-paspaGorsike caita 1t Xocrre,
S) Tin caira (TpecraBTeTsCl, CTDABOWHSI, HAyWHBIE, COTCPANT WHOODAINK O DASBTHN OTPACTI).
6) Caiir opeaTipOBaH Ha apXHBHCTOB HTH HecTeroBaterei

7)  Cocras HHQOPMALHOHHOTO MaCCHBA: PA3CTH! TIABHOTO MEHIO  TOTMEHIO, COCTAB HHQOPMALIH, HATHHE AHHOTALH 0 apXiBe, APXIBAX, €€ TIOMHOTA H HHQOPMATHBHOCTS; HaTHuie caezenti o6
HCTODHH aDXWBA, GPXWBOB, HATHWNG CBOICHWH O DYKOBOACTBE H CTJYKTYpC apXMBY, HAWMWHC CBETCHMHl O pASBUTHH  OTACI, OPTAHAX YUPABNCHHA APXHBHBIM [GT0M, HAYWHbIX TDOGKTaX,
MEKIHAPOTHOM  COTPY/IHITIECTBE, HATHYNE JQHHbIX J18 wimarench (pacmicarie paborsl w3, mpapina pabotsl B 43).

8) Hammwie Ha caiite HayuHO-CTEBOTHOTO  ATTEAT APKIRA.

) Tun apxiBHOTO CUPABOUHIKA (KPATKICH CHPABOYHKK N0 aPXHBY (apXiBaM), MYTBOMATCTH/KDATKI CIDABOUHHK 1O (JOHIAM ApXiBa, AHHOTHPOBAHHbI CMHCOK QOHIOB; peectp omicell, omice, Katanor,
TCMaTHYeCKH yKasatens i p.).

10)  Cremess WHOODMOTHBHOCTH CUpGBOHMKA (BHOOD TCMATHKE JOKYNCHTOB apNHRA, BHOOD QHHOTHDYCMBXQOHIOB, TOIDOGHOCTD COOTRCTCTBIA  OMICAHEA  TABIIaN).
11) Doima cowumn (yKasasi Q0T OMHCh, Jen0 Wi Tcr).

12) Coms ¢ mpamunonssr HCA apsa.

13) Hommwe mymmmammn nokyentop ma caiite.

14) Toncxosen crcrena.

15) Hummwe romeprecrossix. cchinok Ha cailre, CCoUIOK Ha CAiTI pyIiIX apiBos

16) Kax peamisosat movcK MHQOpNAII TO CailTy.



17) Oopwrene caiite: W paQuke, OWDPOBANHBIX KOILE JOKYNEHTOB, AHIMAII, 3ByKd, BT,
18) Kowerso moaima (2 sam mormey), yMecTaocTs HCmoms3obams. «peiuosy i 1AL
19)  Soowenie (3BT 0 CPIBHITCISHONY HTIBY O JOCTONACTREX N HETOCTITRAX ColTOB DASTHVHBIX YUpeRTEA

Teast KOHTPOIBHBIX pa60T C(l)OpMyHHpOBaHBI TaKHM 06[)?130M7 410 Heo0X0IHMO H3YYCHHC HOPMATHBHBIX MATCPHAIOB, IHTCPATYpBI, 0Tpa>1<a101ueﬁ OIBIT pﬁﬁOTbI OHOT0 MM HECKOMBKUX  apXHBHBIX
yqpemeﬂnﬁ. Pabora JN0TKH COCTOATH M3 BBCJCHHA, TCMATHYCCKHX DasfcloB, SaKMIOYCHIA, CIHCKA HCHOMb30BAHHBIX HCTOURUKOB M THTEATYDHI. Bo spenenmn DAcKpIBACTCA  AKTYAIbHOCTD HpOﬁHCMH, Ompezendores L 1
Sa1a4n pa60Tbl, JaCTCA QHATH3 HCTOYHHKOB 1 JTHTCPATypBI, 000CHOBHIBACTCA CTpyKTypa pat’)om. B ocHosroii YacTH, 17 pHSZ[CHGHHOﬁ Ha TCMATHYCCKHC  Pa3ICdbl, M3TAracTcs Q)aKTH‘ICCKHI‘;I Matepual, OMUCHIBACTCA OMBIT
KOHKDETHBIX apXHBOB. Bee d]aKTH’{eCKI/Ie CBETICHUA COMPOBOKIANTCA CCBUIKAMH. B saxmouenun wnaraiorca BBIBOJBI O COBPEMCHHOM YDOBHE  Pa3BHTHA 10 HIH  HHOM TEXHOMOTHH, 0 TPEUMYIIECTBE
METOJ10B HH(bOpMaTI/BaHI/II/I M TIPOTPAMMHBIX  TDOAYKTOB, HCHOAB3YEMBIX TEMH WM HMHBIME - apXHBAMM. K pa60Te 0043TETBHO COCTABNACTCA CIUCOK HCTONB30BAHHBIX  HCTOUHMKOB: JUTEPATYPHBIX,
HHTepHET'peCYpCOB i TIPOrpaMMHBIX  TPOXYKTOB. HCIIOHYCTI/IMO TIPETIOCTABICHAE B KAYCCTBE KOHTpOHbHOﬁ pa60m KOHCICKTa CTAThi WM KOMHH HOPMATHBHBIX JOKYMEHTOB (Deuepanbﬂoﬁ EleI/IBHOﬁ C.Vly)l{ﬁbl,

PasMETICHHBIX B HHTCpHCTC.

19.3.6 Tembl pedepaToB
IIpumepHbIe TeMbl pedpepaToB

1. Hopwersro-seromaeckiic JOKYMEHTH, PernaNeHTHpyioIue o0ccrieuehite COXDRHHOCTH TOKYMEHTOB ApXiBHOTO oka
2. Tyclosams K TOVEIEHIAM apuiea

3. (OcobexHocrH TEMIIEPATYPHO-BAKHOCTHOTO, CBETOBOIO  CaHMTAPHO-THTEHHYECKOro PEXUMOB XPAHEHHA LOKYMCHTOB HA TPATHIMOHHAIX HOCHTENAX, ay7u0-, BHICO-, KHHOZOKYMEHTOB,
JMOKYMEHTOB Ha MAIIMHHBIX HOCHTEIAX.

. Ocosrsie  Gronorseckie BYGHHTCH  APXHBHBIX JOKYMCHTOB, BHIb HOB])C)I\’;]CHPlﬁ, BBISBIBACMBIC  HMIL.

. Buizst  xmrsecki HOBpE)I\’ILEHPIﬁ JOKYMEHTOB, TIDHYMHBL X BI3bIBAIOLIHE.

. Ochossl TpeseaTHBHOH  KORCCPBALII JOKYMEHTOB.

4

5

6. Tlopaaok cosmama CTpRYOBOTO QOHZ8 JOKYMEHTOB 1 QOHIA OTH30BaKN.

7

8. OcHoBible TEXHOTOTIN PeCTABJAIN JOKYNGHTOB Ha TDAILIHOHHSIX HOCHTETN.
9

. Xoparcepictia JOKPVHTOB B0 TCNHOUDORASX HOCHTEIR, OCOGCHHOCTH HX  NDRCHHS N HOTOTS0BGHI.
10. Vier fouyientos 3 mpoteece ofecreseais X COXDAHHOCTH,
171, CoxpaHHOCTs JOKYMGHTOB B MPOLEOCE X HCTOTSIOBAHI,
12. Thposepka Hammais COCTOSHNA JeT B APWIRC, € POTb B OGeCTEUCHIIN CODAHHOCTH JOKYNCHTOB,

13, Dsomwomis JOKYNGHTa 1 CPEACTB MHCHMA, OCOGERHOCTH TOBDCKTGHILE DASHBX BITOB TOKYNCHTOR.

14, Copevesle TeXmioeekne COICTBA KOHCEPBALI 1 PECTABDALLIN JOKYMEHTOB,

15, Meronst anmmmkpoGHoft - oBpaboTkn fokyMeHTOB.

16. Tpodumsriks Gronospexicani  apuIBHBK JOKYMEHTOB.

7. Dnextponnii fOkyMeHT: OCOBCHHOCT XPARGHIA 1 HCTOTS30BAHT,

18, Tlndiepenmmosanesii Tomon B o6creschn CONDARHOCTE OKMCHTOB Ha PASTIHBIX MTCUATHBN HOCHTCI.

19, Hosse Texsonormn mpescHTIBHON KOHCSPBALIN TOKYMEHTOR,



20. Muxpockomseckiie Tpudsl, TOBDKTAOIINE TOKYMCHTH,
21 OcoleHHocrt  DeCTaBAINORHBIX  VATEPHATOB, KX GHOCTORKACTS.
22. Apipis KTHMATOTOTH,

23. Hoscliume TexsonoTin  OTeSeCTRRHRON  eCTaBpaIL

24, Topsok 1 mpasina paGotst PeCTaBpaTops ¢ JOKYNEHTOM.

25. Crpaxooil Qo1 1 GOWT TOTS0BAHAR. TEPCIEKTHBH DASBITHS,
26. Supylexnne MeTOTIKI 1 TEXHOTONIN PECTABALNA,

27. Ofecreschiie COAHHOCTI TOKYMEHTR

19.4. MeToauyeckue MaTepuabl, ONpeaeJsiole MPoueaypbl OLleHUBAHUS 3HAHWH, yMeHH i, HABBIKOB U (UJIH)
ONBITA JeATEIbHOCTH, XapaKTePH3YIOLIUX ITANbI (OPMUPOBAHUS KOMIIETEHIMIA

Ouewka 3uammil, YMeHiii W HABBKOB, XOpOKTEIBYIOU@A Tamil QOPMDOBAHWS KOMTRTCHIN B DAMKAX IByUeHiA ICIUMTHHG OCYUECTBIAETCA B XOTe TeKylell W mpoMeKyTouHoil arecraui
Texymad arrectauns mposogiTea B coorserctsin ¢ [onowemme o TeKyWel aTrecratni o0ySaKLICA N0 MOpAMMAM Bbictiero 00pasoBakiia Boporeckoro rocyiapeTacHor
VHHBEPCHTETA.
Texyuas aTrectaigis TPOBOTITCA B GOPMAX: HHINBITYATSHOTO OMPOCA HA TIDAKTHIGCKIX SAHATIAY, OLCHHBACTCA YHACTHE B JWICKYCCHAX BO BEMA CeMIHAPOB, HATHCAHIH MiChMeHHBIX pabor, pedepatos,
JIOKTA10B, KOHTPOTbHBIX PaboT, MPOBEACHHS TecTHpOBaHUA. KpHTEpHH OUCHMBAHHSA MPHBEICHH BBIILE.
lpovieyrouHas aTrectats MpoBOTITC B cooTsercTaitn ¢ TIonOKeHHEN O MPOMEKYTOUHON aTTCCTaLyH OOyHRKOWUNCA 10 TPOTPaMMAN  Bbicliero  ofpasosan.
Kowmponsho-muepue shbie MaTepuaTsl TPOMCKYTONHON aTTECTALNN BKTONONT B co0A TCODETIMCCK BOTDOCH, MOSBOTAOLIC OLCKWT YPOBCHb NOTVSCHHIX SHAHH 1 OUHNTS CTeTlcb CQOpNHpOBAHHOCTH
ywemi 1 HabixoB. OUHHBACTCA TDABIIBHOCTD OTBETOB A BOMPOCH! OTera (BEpHOe, eTKOE, AOCTATONHO AyGokoe WMOKeHHe TephiHoB, TOHFTHE, Qakop,
HOpATIBHO-TIDABOBOTO. MATEPHATA, TOTHOTA H JAKOHUSHOCTb OTBETR, CTMCHb HCMOMS30BAHHA N TOHUMBHMA HAYSHBIX H HODMATHBHBIX ICTOYHHKOB YMCHES CBASBIBATb Te0piio ¢
TIDAKTHKO;  TPAMOTHOG  KOMMCHTHDOBAAHG, TDHBCICHUC TDINEPOB, KYISTYpa peuh. B Kasectse Jono7dTemsHOro Bompoca CTYIGHTy MOKET OWTh MPGLTOKEHO DELINTH THIOBYO 3atady.
lpi oueHWBAHMN HCTOTS3YIOTCA KAYCCTBEHKBIE WKATbl OLEHOK. Kpurepin oueuBasng mpiBetch

BBIIIC.
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